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OBJECTIVE 
Actively seeking a challenging role in a reputable and growth oriented organization, which involves participation in the formulation of strategic plans and decision making. Interested in demonstrating my knowledge, skills & experience effectively to ensure that the company achieves its financial objectives.
SYNOPSIS 
· Pursuing C A Final from The Institute of Chartered Accountants of India with 4 Plus years of experience in managing Accounts, various Audit and Tax Assignments and also been exposed to ERP and other accounting softwares.
AREAS OF EXPERTISE
· Ability to analyse financial data and prepare financial reports, statements and projections

· Experience in preparing and reviewing Cash Flows, budgets, revenue, expenses, payroll entries, invoices, and other accounting documents

· Establishing, maintaining and coordinating the implementation of accounting and accounting control procedures

· Company / Partnership Firm Audit, Statutory Audit, Internal Audit, System Audit, Brokerage Audit, Inventory Audit etc.
· Accounts finalisation & reporting of companies and firms
WORK HISTORY
Chief Accountant
Marine Trading Est.
Deira, Dubai, UAE                                           

                           June’10-Present                                          
Key Areas: Looking after cash as well as credit sales/purchases, payment follow up with customers, banking, inventory management, overall maintenance & preparation of statements of accounts etc.
Responsibilities 

· Overall In charge of the office and directly reporting to the Managing Director.
· Analysing all Accounts payable/receivable such as verifying all invoices for payment/receipt, ensure expenditures/revenues are charged to appropriate accounts.
· Co-ordinate with sales/purchase departments to find out suppliers/customers for local & foreign purchases/sales and preparing purchase/sales orders, quotations etc.
· Preparation, analysis of final accounts and MIS reports on monthly as well as yearly basis and present to the management. 

Senior Audit Assistant

Sunny Joseph & Associates

Chartered Accountants, Ernakulam, India                                           

   November’08-April’10                                          
Key Areas: Accounts Finalization & Reporting of various companies and firms, Company / Partnership Firm Audit, Statutory Audit, Internal Audit, Cash Flow and various Budget Preparation, Income Tax Calculations, e-filing, TDS, Service Tax, VAT etc.
Responsibilities 

· Worked as a Senior Audit Assistant and lead a team of 4 – 5 members directly reporting to the Managing Partner.
· Measure all financial operations including financial statements, expenses and requests of clients.
· Overall responsibility of handling Income Tax related matters, Tax Audit requirements, Statutory Audits.

· Imparted training and audit process for my team to carry out audit efficiently and effectively.

· Presented audit reports from the audit results given by my team and presented it to the senior management of clients with our suggestions and feedback for corrective actions on the same.

Articled Assistant

AV Deven & Co.
Chartered Accountants, Chennai, India  
                                                  February’07-October’08                                          

Key Areas: Accounts Finalization & Reporting of various companies and firms, Company / Partnership Firm Audit, Statutory Audit, Internal Audit, Brokerage Audit, Inventory Audit, Income Tax Calculations, e-filing, TDS, Service Tax, VAT, Maintenance of books of accounts, Preparation of BRS, Data Entry etc. 
Responsibilities 

· Finalised Statutory Audit of companies, firms engaged in the manufacture, trading and various other services.

· Maintained books of accounts of Private Limited Companies, Firms etc. well experience in the field of maintenance and review of Statutory books of Companies and well versed with the procedure of formation and filing of returns of companies.
· Expertise in the usage of Microsoft tools and used excel sheets to record data sheets of monthly budgets and variances and presented by reports in excel sheet and power points to the senior management of clients for effective timely action.
· Perform full cycle accounting including accounts receivable, collections, accounts payable, payroll, HR, financial reporting and year-end preparation.
ACADEMIA & TECHNICAL PURVIEW & PROFESSIONAL TRAINING
· CA Final (Pursuing), Institute of Chartered Accountants of India
· Accounting Technician Course, Institute of Chartered Accountants of India - (2008)
· Professional Education II (C.A PE – II / CA Inter), Institute of Chartered Accountants of India- (2006)
· Bachelor of Commerce (B.Com), University of Calicut, India - (2004)
· Diploma in Computerised Accounting & Office Management. 

· Diploma in Computer Application, Financial Accounting.

· Tally, EX-Next Generation.
· Visual Basic & OOP - with C++
· Microsoft Office, Corel Draw, Photoshop & Page Maker.

PERSONAL DOSSIER
· Date of Birth

20th May 1983
· Nationality 


Indian

· Languages


English, Hindi, Malayalam & Tamil
· Marital Status

Single
· Driving License 

Valid UAE license
· Visa Status


Dubai Residence
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