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Career Objectives:

A position in the accounting field where excellent analytical and administrative skills can help to improve the company's profitability. To secure a position with a well-established organization with a stable environment that will lead to a lasting relationship in the field of finance.
Glimpse of Experience Summary:

· Professional with more than 4 years of experience in MNC.

· Having 3 years of Accounts Payable Process experience with Keying, Processing, Verifying, Auditing , Reconciling & Payment Clearance skills.

· Having 1 year of Claims Analyst (Insurance) experience with Verifying & scanning the Medical Claim document.
Education:
Degree                
    Institution                          
           


        Year of passing

I.C.W.A 
       
    I.C.W.A.I






   Pursing
M.B.A (FINANCE)         E.G.S.P Engg. College, Tamil Nadu, India.                              2005

Technical Profile: 

Packages

    : Ms-Office 2000, Tally & HTML

ERP 


    : ORACLE 11i, SAP 4.7C

Mainframe System     : ECD (Enterprise Customer Deposit), ASI 15

Employer


:
JP Morgan Chase Services India (PVT) Ltd., Bangalore.

Position


:
Account Assistant (Accounts Payable Analyst)
Duration


:
May 2007 – Mar 2011
Job Description:
The Accounts Payable Clerk reports to the Supervisor of Finance and responsible for providing financial, administrative and clerical services.
Main Activities:
 I am a part of the US Corporate Accounts Payable Operations.

 Receive and verify invoices and requisitions for goods and services.

 Verify that transactions comply with financial policies and procedures.

 Prepare batches of invoices and enter invoices for payment.

 Process backup reports after data entry.

 Manage the Daily/Weekly/Monthly cheque run.

 Record all cheques.

 Prepare vendor cheques for mailing.

 List all vendor cheques in the log book.

 Prepare checks/ACH payments and review for accuracy: payments should be made timely and 
   any discrepancies should be resolved immediately.
 Routine collection of bank statements, deposit receipts and other banking documents for the       

    proper upkeep of all bank accounts.
 Reconciling the Bank Statements of Vendor on Daily/Weekly/Monthly.

 Maintain updated vendor files and file numbers.
 Providing AP reports such as Invoice Aging Report , Accounts Payable Trial Balance 
   Cleared Vendor Item report  & Vendor Balance Report to Management and other related   

   departments.
 Print and distribute monthly financial report.
 Reconciliation of the customer's payment receipts/ invoices against the actual usage in Nostro 

   Account.
 Assisting in making SOP’s for the process & Giving ideas for KPI’s.

 Skilled in meeting deadlines and communicating with other LOB’s heads with performance 

   reports and status of information regarding the ongoing projects and initiatives.

Employer


:
Intertitle India Ltd. (Division of FIC)

Designation


:
MEDICAL CLAIMS ANALYST (Process Executive)
Duration


:
Mar  2006 – May 2007

Job Description:

· Reviews all medical/surgical billings for reasonable and necessary charges.  
· Examines coding of operative reports, procedures, and multiple and complicated surgeries. 

· Performs hospital length of stay reviews to determine reasonable and necessary care, 

and appropriateness of stay.  Recommends appropriate payments of dispute of billing.
· Provides second review of bills on which providers question the appropriateness of 

       payments authorized. 

· Evaluates claims referred for medical management and makes recommendations for 

follow-up, further investigation or documentation as necessary. 

· Responds to questions, telephone calls,  and letters regarding the company's cost containment program, utilization review decisions, and reductions. 

· Trains and assists claims staff on quality health care cost containment and utilization reviews. 

· Assists and advises claims examiners concerning the monitoring of claimants' medical 

treatments. 

· Establishes channels of communication with providers to familiarize them with agency 

guidelines. 

· Attends mediations and other hearings to inform and defend the cost containment 

procedures, guidelines and decisions rendered. 

· Maintains records and prepares reports and correspondence related to the work.

Personal Details:

Date of Birth




: 
06-SEP-1982

Sex      




: 
Male

Marital status 



: 
Married

Nationality 



            :           Indian
Languages Known



: 
English, Tamil and Kannada.
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