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CV No: 813120
Email: cvdba15@gmail.com 
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 Dubai - UAE


objective
I am interested in a senior level position in Accountancy & Finance and Procurement wherein years of extensive experience in this field will be fully utilized. I wish to contribute my knowledge of various processes and methods to profit the company wherein I can further my professional advancement.   
AREAS OF EXPERTISE

	· Operational Management
	· Cost Control
	· Excellent Analytical Skills

	· Planning and execution of the plans

· Merchandising 
	· Control Systems Design & Implementation

· Costing
	· Good Interpersonal Skills

· Budgeting & MIS


experience
Majed Hilal Contracting LLC   




1/06/2008 to till
Dubai - UAE
Asst. Accountant 
· Encoding and posting the invoices to the ledger

· Reconciling the suppliers’ statement ready for payment

· Ensuring all suppliers’ accounts are settled within our terms

· Dealing with suppliers’ queries

· Deal with the company’s credit control, chasing debts, ensuring all customers’ accounts are settled within our terms

· Checking suppliers’ delivery notes against our goods inwards system

· Matching suppliers’ delivery notes to invoices

· Agreeing the price charged to our company purchase order

· Processing customers’ orders, processing sales invoices, dealing with customers’ queries

· Receive process and account for payments on behalf of the company including balancing cash report daily.

· Ensures security and control of tender received.

· Assists with collection process including account analysis and review.

· Prepares and processes purchase orders, invoices, cheque requests, manual cheques and contract payments.

Ras & Associates   




1/02/2007 to 30/03/2008
Chittagong, Bangladesh
Jr. Accountant 
education and achievement
Bachelor of Commerce 





2006

SKILLS
Expert in:

MS Office (Word, Excel, Internet Explorer and Outlook) 

Operating Systems: Windows XP, Windows Vista
Professionally skilled in:

Operational Management / Analyzing / Decision-Making Tally, Quick Books, Pact
LANGUAGES

English (Read, Write, and Speak) , Bangle, Hindi & Urdu.
personal details
Date of Birth
:
Jan 1985
Marital Status
:    
Single
Nationality
:        
Bangladeshi
Visa Status
:
Residence Visa
Driving License
:
Not Available
Gender 

: 
Male
REFERENCES
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