Mujahid

Mujahid.135632@2freemail.com 

OBJECTIVE:  
Dynamic career level opportunities in financial management with a professional organization that will provide a challenging platform to utilize my skills not only enhance professional growth, but also to Maximize corporate productivity and profitability

SKILLS:

· Driven to learn and apply new ideas and roles. 

· Energetic, positive and self motivated.

· Strong communication with people of all levels and roles.

· Enthusiastic, creative, and willing to assume increased responsibilities.

· Team player attitude and flexible to demand of the job.

· Team management skill.

· Knowledge of soft wares like Windows, Excel, Word, Power Point and Internet browsing.

· Possess good knowledge of Oracle Financials Apps.  11.5.10.2 E.R.P.
· Possess good knowledge of accounting software like Orion, Tally, Focus and Dackeasy.
· Possess valid Gulf Driving License (L.M.V.)
 QUALIFICATIONS:                                                                                                                 

· Master in Commerce (M.Com) 1996-1998 Osmania University, Hyderabad.
· Bachelor in Commerce (B.Com) 1991-1994 Osmania University, Hyderabad. 

· Diploma in Computer Applications (DCA). 

· Diploma in Computer Accountancy (Tally 5.4 Version, Focus 4.08 & Orion 7.4.0) 

· Oracle Apps Financials   11i (11.5.10.2) E.R.P
 WORK EXPERIENCE: 

· Recently Worked as a Sr.Accountant from August 2010 to July 2011.
1)  Abou Nabil LLC. : Worked as a Sr. Accountant, from April -09 to July-10, in    Muscat, Oman.

2)  Ali & Abdul Karim Trading Co.: Worked as Sr. Accountant from Nov-2006 to Mar.2009.     (2.4 yrs experience)  Muscat, (Sultanate of Oman)    

 JOB PROFILE:                                                                                                                                     

· Supervising of Books of Accounts on daily basis & Office Administration                                                  

· Supervision of banking updates reports.                                                                                                             

· Making payrolls leave settlements, Final settlements etc.
· Debtors Management, and follow up with debtors. 

· Accounts related correspondence.                                                  

· Reconciliations of Trade Creditors & Debtors Statement of Accounts.                   

· Assisting to the Auditors.

· Audit of Financial statements.                                                                                                      

· Creditors Management.    

· Reporting to Finance Controller of daily Cash inflows & outflows.

· Supervision of Bank Reconciliation Statements.

· Maintaining of G.R.N. Costing. 

· Supervision of General Ledger. 

· Supervision of Subordinates on routine activities

· Supervision of Trading & Income Statement & Balance Sheet

· Online reporting to the Head Office

    3)    GULF OF OMAN FISHING INTERNATIONAL LLC, MUSCAT (SULTANATE OF OMAN) Worked as an Accountant since April 2000 to Nov.2006. (7 yrs experience Approx). 

 JOB PROFILE:
· Maintaining Books of Accounts on day to day basis & Office Administration 

· Posting of Cash Sales & Credit entries

· Posting of Cash Sales & Credit entries

· Maintaining Inventory Report on Ms.Excel Sheet

· Posting of Purchases & Payables

· Maintaining of Delivery Orders Register

· Maintaining of Cash book

· Preparing Daily Cash Sales & Credit Sales Reports on monthly basis

· Preparing Bank Reconciliation Statement

· Maintaining General Ledger

· Follow up with Trade Debtors & Banks

· Maintaining Daily Bank balance position of different banks In MS Excel

· Maintaining Petty Cash

· Visiting to Banks for Deposits & Withdrawals etc.

· Visiting to the Cold Stores

· Cheques preparation & Telegraphic Transfer letters

4. Indian Experience: Worked as an Accountant from 1998 to 1999 (1 yr. exp) in ASANZUBI GROUP OF INDUSTRIES, Hyderabad (A.P.) India.        

 JOB PROFILE:
· Maintaining Books of Accounts on day to day basis & Office Administration 

· Maintaining Cash book. 

· Preparing Receipts & Payments A/c.

· Preparing Bank Reconciliation Statements.

· Maintaining General Ledger.

· Maintaining Petty Cash.

· Visiting to Banks for Deposits & Withdrawals etc.

· Visiting to the Branches for collection & disbursement of Cash.

  PERSONAL PROFILE:
        Date of Birth             
   :     01st -Mar-1972

        Marital Status            :     Married

        Nationality                 :     Indian

        Languages Known     :     English, Arabic, Urdu, Hindi and Telugu.  

        Visa Status
   :      Visti visa
        Sports & Hobbies       :    Cricket, Caroms, Reading & Movies.
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