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CV No: 816468
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
	PROFILE
	

	
	[
I am available in UAE upto October 22, 2011 on visit visa


	WORK EXPERIENCE
	

	SENIOR OFFICER FINANCIAL CONTROL (OG I)
June 2008 to Date
	BANK LTD. (ISLAMIC BANKING) “Financial Control Division”
Dealing with Regulatory & Financial reporting to management & Regulatory body and following strict deadlines for reports submissions
· Daily reporting and maintenance of SLR, CRR etc.
· Preparation of Daily Trial Balance

· Monthly Statement of Position (Monthly Accounts)
· Quarterly Report of Condition (QRC)
·  Preparation and Finalisation of Monthly Closing report

·  Finalisation & declaration of Profit rates, Weightages and Pool rates on last day of   every month
· Dealing with MCB Treasury for transfer of Funds
· Maintenance of Special Pool for profit rate calculations.

· Assisting in preparation of Annual Budget
· Assistance in preparation of various policies.
· Worked on developing COSO framework with consultants
· Assisted in migration from MIBS to Symbols of complete Islamic Banking.



	MANAGER ACCOUNTS & FINANCE

Sept.  2007 to May 2008
	GLOBAL INFRASTRUCTURE (PVT.) LTD.

· Financial reporting to management on monthly basis

· Dealing with banks for financing and leasing issues

· Handling all corporate issues of the company
· Finalization of reports for management

· Finalization of monthly tax statements and returns
· All finance related matters including bank finances, banks and funds management


	ASST. MANAGER ACCOUNTS & TAX
January  2007 to Sept. 2007
	4B TELECOM
· Preparation of accounts
· Preparation & Finalization of reports for management

· Cost calculation of imported items
· Cash reconciliation of 4B Group (8 Companies) and stock reconciliation of 4B Telecom
· Assisted Manager in Income Tax matters of 4B Group

· Dealt with Sales Tax matters of 4B Telecom (Preparation, finalization and filing of returns and records)
· Finalization of monthly tax statements


	FINANCIAL & MANAGEMENT CONSULTANCY

Apr. 05 To January 2007


	BOOKWISE

I was running a consultancy firm providing the following services:

· Internal Audit

· Book keeping 

· Tax consultancy preparation of tax records, returns etc. (Income Tax & Sales Tax)

· Management Consultancy

· Corporate matters (Dealing with SECP)

	MANAGER ACCOUNTS

Sep. 2004 to Mar. 2005
	MEDIA EXPANSION SYSTEMS (PVT.) LTD.

· Development of complete accounting and recording systems and its implementation.

· Financial Reporting to GM and CEO of the company. 

· Liaison with tax consultants of the company
· Preparation of reports for management

· Management of recoveries and payments.

· Preparation and finalization of quarterly statements for Tax 

· Preparation of monthly and quarterly budgets
· Maintenance of sales tax records, filing of returns and responsible for coordinating with departmental sales tax auditors (2 sales tax audits handled)


	​
ASSISSTANT MANAGER

Nov. 2002 to Aug. 2004
	AHMAD USMAN SHABBIR & CO. (CHARTERED ACCOUNTANTS)

· Responsible for initial meeting with client

· Planning the audit and supervision of junior staff

· Finalization of audit reports and management letters

· Assisting partner in post-audit meetings

· Planning, Calculation & preparation of Income Tax returns & Sales Tax return

· Attended hearings at assessment level

· Assisted Partner at appeals level 



	AUDIT SENIOR
	

	Jun. 1999 – Oct. 2002
	HASSAN FAROOQ & CO. (CHARTERED ACCOUNTANTS)



	Jan. 1997 – May 1999
	Audit & Assurance Services

Conducted audits in following sectors

· SERVICE INDUSTRY Communication, Advertising, & Consultancy

· MANUFACTURING Chemicals & Pharmaceuticals, Polypropylene

· COMMERCIAL IMPORTERS & EXPORTERS Carpet, Textile, Computers.

· SOFTWARE HOUSE

· EDUCATIONAL INSTITUTION
· COOPERATIVE SOCIETIES Financial, Agricultural, Housing

Internal Audit & Risk Managament

· Review the accounting and internal control systems.

· Evaluate the financial and operating information.
· Review the compliance with laws, regulations and other management policies
AHMAD USMAN SHABBIR & CO. (CHARTERED ACCOUNTANTS)

Audit & Assurance Services

Worked as junior auditor

	QUALIFICATION
	

	
	MBA- Finance- University of Management & Technology 
Association of Chartered Certified Accountants (Part qualified)
Bachelor of Commerce Hailey College of Commerce Punjab University Lahore1994-1996

	Extra Curricular
	

	Member Executive Forum at University of Management and Technology.

	
	

	WORKSHOP
	

	February 2011

November 2010

February 2010

	Two days workshop on Islamic Finance and Islamic Banking Products organized by MCB Islamic Banking Group


Attended a two days workshop on Islamic Banking products
Attended Two days workshop on Mechanism of Calculation of Profit & Weightages in Islamic Banking organized by Pulicitas (subsidiary of Ford Rhodes Sidat Hyder & Co.).

	OTHER SKILLS
	

	
	Proficient in the following tools

· Symbols

· MIBS

· ERP (basic user)

· Tailor made Accounting software (Excess)

· Fox Pro Based Accounting Softwares

· Peach Tree, Quick Books

· Microsoft Office & Windows


	PERSONAL DETAILS
	

	
	Born April 21, 1975
Marital status Married
Languages English, Urdu
Visa Status Visit Visa



	REFERENCES
	

	
	References can be provided if required.


