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	Financially astute and experienced senior finance management professional with over 30 years of record-breaking performance in diverse and challenging work environments. Rich experience and expertise developed within financial management, controlling, accounting, budgeting, forecasting, cash flow management, costing, analytical reporting, staff training and internal controls. Consistently recognized on many occasions for the accomplishments delivered in financial productivity, business optimization, implementation, strategy formulation, change management, team leadership and employee development. Also, a strategic thinker significantly contributed in core business with high-level analytical, communication, problem solving, decision making and time management skills. Well versed in MS Dynamics Great Plain 10, Focus, Oracle EBS12, Cognos and MS Office Applications. Seeking a rewarding Finance Manager profile to drive financial productivity improvements.


	STRENGTHS

	· 27 years of proven Gulf UAE experience  
	· Expertise in Finance and Accounts Management   

	· Strict compliance to IFRS and set standards
	· Thorough knowledge of Banking, MIS, and Costing

	· Fastidious with keen eye for details  
	· Variance analysis-control implementation

	· Diversified industry experience 
	· Proactive and initiative driven team leader

	· Strong commitment to service excellence
	· People Management & Team Building Skills


	ACHIEVEMENTS

	

	· Played a significant role in completion of VAT reclaim agency that resulted to VAT refund between 10-15% of invoice values: refunded value of about AED 500k yearly at Tourism Development & Investment Co.
· Efficiently followed up and collected about AED 5 Million against company owned hotel’s old receivables at Tourism Development & Investment Co.
· Promoted in job responsibilities because of excellent efforts and outstanding performance demosntrated in various work porfiles at Tourism Development & Investment Co. 
· Remarkably supervised to handle good volume of work before black out period for Oracle implementation, Letter of credits: advance payment made under LCs and taken 180 days TR facility from Bank. 
· Strengthened Cash Flow, Export Letter of Credits was discounted to increase cash flow. Negotiated and convinced Vendors to accept 90 days LC issuance instead of PDCs; subsequently negotiated with banks before LC maturity date to extend TR facility for 90 days at Al Otaiba Contracting.
· Effectively negotiated with banks to charge interest at differential basis above EIBOR instead of fixed interest rate at Al Otaiba Contracting.
· Instrumental in launching and implementation of Focus accounts software at Al Otaiba Contracting. 
· Successfully served as Steering Committee member of ISO 9001 team at Al Otaiba Contracting.

· Conducted accounting trainings to UAE national Graduate Trainees.  

· Effectively changed accounting strcuture, work procedures, work flow and finacial reporting. 


	CAREER SNAPSHOT


	Chief Accountant-Group 

	Apr 2012 – Present 

	

	Senior Accountant/ Chief Accountant
Tourism Development & Investment Co. (TDIC), Abu Dhabi, UAE 
	Jul 2007 – Feb 2012 

	TDIC is Master Developer of major tourism destinations on Saadiyat Island in Abu Dhabi. TDIC is building Louvre, Guggenheim and Sheikh Zayed National Museum for the Abu Dhabi Government; it is also building various luxurious villas, apartments and hotels on Saadiyat Island.



	Accounts Manager
Al Otaiba Contracting LLC,  Abu Dhabi, UAE
	Jul 1985 – Jun 2007

	Al Otaiba Contracting is a Civil, Mechanical, Engineers & Contractors and undertake projects and Pre-cast works from ADNOC Group of Companies, Ministries, Govt. Departments and other major Contractors.  



	Junior Accounts Officer

J. Sons Auto Distributors (Pvt. Ltd.), India 
	Sep 1983 – May 1985

	J. Sons Manufactures & Distributes Automotive Fuel & Oil Filters, also makes Bridge bearings, Water cooling plants.


	Accounts Assistant

Willard India Ltd., New Delhi, India 

	Aug 1981 – Sep 1983

	Willard India Ltd is manufacturer of PACE SETTER brand Automotive & Industrial Batteries.


	

	AREAS OF EXPERTISE

	Finance Management 

· Prepare, review and analyze monthly and annual financial statements-audits. 

· Evaluate business operation, trends, costs, revenues, financial commitments and duties, to project future revenues and expenses or to provide advice. 

· Manage financial planning, budgeting and project cost analysis; carry out cost control measures and liaise with bankers and auditors.

· Develop financial forecast for capital budgeting, accounts receivables, payables, cost accounting systems-procedures, fixed assets ledger and capital expenses.

· Accountable in developing and carrying out finance, accounting and auditing procedure.


	Accounts Management 

· Adept at reviewing accounting records and other financial reports to assess accuracy, completeness, and conformance with company policies and applicable reporting standards.  

· Handle complete books of accounts independently up to completion including books transaction, cash, payroll and other related jobs. 

· Responsible for all the settlements and collections of due account receivable on regular and monthly basis with all distributors.

· Conduct training to Junior Accountants to develop performance and take part in timely, quality and transparent financial statements.

· Take care and follow up on accounts receivable; prepare customer-vendor settlement statements and final accounts such as Profit & Loss Account and balance sheet.



	General Management (Administration & Operations)
· Direct and coordinate organization's financial and budget activities to fund operations, increase investments, and increase efficiency.

· Actively take part in carrying out group policies and procedures; help in continually reviewing and setting up improvements to current procedures.

· Uphold constant communication with internal departments and keeping track on various correspondences and office communications to ensure smooth office operations. 

· Coordinate with banks, auditors, clients, suppliers, and all third parties dealing with the company and keep strong rapport with the same. 

· Set up work environment to heighten employee potential, productivity and retention.  


	PROVEN JOB ROLE

	

	Chief Accountant Group – EFS Facilities Services L.L.C.
· Reviewing monthly MIS for Group’s Operating Companies spread in 8 countries of MENASA Region.

· Identifying and highlighting key variances on MIS and raising queries to Operating Companies to ensure that required corrective action is taken where required. 

· Providing assistance in consolidating monthly MIS reports of Operating Companies.  
· Preparing overall accounting documentations including monthly MIS reports of Lebanon Operating Company utilizing Oracle JD Edwards Enterprise One system.
· Advising Egypt Operating Company on day to day financial matters. 

· Verifying monthly payroll of Egypt & Lebanon Operating Companies to ensure timely payment.
· Guaranteeing all invoices and payment requests are prepared, processed and duly sent within set time-frame in accordance to Accounts Payable Process Flow. Likewise, ensuring payments for Egypt and Lebanon vendors proceed and dispatched with the same prompt manner.
· Reviewing sub contract agreements ensuring compliance of set terms and conditions.

· Initiating development of Banking Relationship in addition to existing bank.
Senior Accountant/ Chief Accountant - Tourism Development & Investment Co. (TDIC)
· Supervised a team of 5 AP Accountants and managed daily management of Accounts Payable Team including supervision vendor base of 3000+ Local and International reputed Consultants, Contractors and Suppliers. Managed AED 3 Billion Contractors Payment Certificates (project based).

· Provided aid in the whole development, maintenance and supervision of accounts with the use of Microsoft Dynamics Great Plains 10 system in adherence to UAE statutory needs, IFRS, and management with proper internal controls. 
· Responsible in receiving payment certificates, invoices and enforcing internal flow to document associated costs, assets or CWIP to correct cost centre and accounts.
· Handled the recording of monthly accruals and reports for Accounts payables. 

· Checked contract related payment certificates and PO based invoices.

· Prepared weekly AP payment reports using Cognos, various monthly reconciliations in AP sub ledger against general ledger, other payable reconciliations related to Contractors and Suppliers statements as well as AP reconciliations associated with balance sheet accounts. 


	

	

	Cont’d…
· In charge in management reporting about the status of outstanding Accounts Payables, execution of KPIs and status update reporting. Conducted AP induction to new employees of the company.

· Guaranteed all invoices and payments request processing within the set time-frame according to Accounts Payable process flow with payment volume of AED 6 Billion. 

· Coordinated with external and internal auditors about all AP related needs as well as with VAT reclaims Agent to get VAT repayment to TDIC. 
· Prepared company’s internal Profit & Loss and Balance Sheet with schedules, reviewed Hotel’s Joint Venture project agreements to assess and watch non-compliance; reviewed Land Lease projects agreements to see non-compliance and follow with development department.
· Managed monthly MIS reports for company financials, company owned hotels and golf club.


	Accounts Manager - Al Otaiba Contracting LLC 

· Supervised a team of 8 Accountants in a centralized work at Head Office. 
· Offered support in the policies and procedures development and implementation towards financial management, budgeting, accounting and payroll.
· Prepared financial statement, schedules and grouping based in IFRS; prepared and liaised with Banks for Projects Financing, Trade Financing, Credit Facilities and Working Capital.

· Vast knowledge of import and export Letter of Credit and Letter of Guarantees. 

· Coordinated with internal and external auditors about audit packs’ completion, assessment and issuance including with different Department Heads. 

· Managed cash flow projection, variances reports, accounts receivables, payables, cash and working capital management, MIS reports, posted GL journal entries and produced reports. 

· Keenly took part with the implementation team for installing FOCUS Financials Applications.  
· Oversaw Accounting and processing payments of all Suppliers including Construction payments to processed according to the signed contractual terms and conditions.

· Updated CWIP Report for projects and kept Contractor wise Schedule of Advances and Retention.

· Accountable for Fixed Assets Accounting and Physical confirmation of Fixed Asset.


	EDUCATION  

	

	Bachelor of Commerce in Advanced Accounts  (Hons), Meerut University 
	1981


	PROFESSIONAL DEVELOPMENT 

	

	Trainings & Seminars 

· Treasury & Investment Products & Services, Hilton Hotel, Abu Dhabi, 2006 

· Trade Finance Services, Union National Bank, Abu Dhabi, 2005

· Risk Management, Oman Insurance Co, Abu Dhabi, 2002

· Proactive Techniques & Technologies,  Institute of Advanced Research, Australia, 1999

· Construction & Contractual Issues, James R. Knowles ltd., Cheshire, UK, 1993
· Seminar on Fidelity Insurance

· Seminar by Emirates Airlines for IPOs

· Seminar on Migration to Canada and Australia

· Seminar on Children Careers

Part-Time Work

· Undertaken Summer Jobs at R.K. GUPTA & CO. CHARTERED ACCOUNTANTS New Delhi in 1979 and 1980 for about 3-4 months to gain practical knowledge in Accounting. 

· Assigned as Audit Assistant for the accounts of Manufacturing Units, Trading House and Cinema House.


	IT SKILLS 

	

	· Skilful in Accounting Packages: MS Dynamics Great Plain 10, Focus, Tally E9, Oracle EBS12,Oracle JD Edwards
· Adept in MS Office Suite (Excel, Word, PowerPoint, Outlook), Cognos, Crystal Reports


	PERSONAL DETAILS 

	

	Nationality
	:
	Indian

	Date of Birth
	: 
	3rd June 1962

	Marital Status
	:
	Married 

	Visa Status
	:
	Employment Visa 

	Languages
	: 
	English, Hindi and basic Arabic 

	References
	:
	Available from previous employers


[image: image2.png]



PAGE  

