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Curriculum Vitae

Career Objective:

 To work in an enthusiastic and challenging field which allows me to utilize my skill and obtain job satisfaction by contributing my efforts for the progress of the organization.
Profile:
I am a lateral thinker, confident, a quick learner, and a dedicated team player with good communication skills, with the ability to perform well under pressure with minimum supervision and can go extra mile to do my work.

Work Experience: 
Organization: K.S.Kamath, Chartered Accountant
Designation  : Accounts/Administrative Assistant

Period
          : August, 2010 – September, 2011
Job Profile
· Monthly submission and updating the sales tax payment of clients.
· Coordinate & maintain the necessary books of accounts required.
· Prepare the necessary financial statements in the project work as per the requirements of clients. 
· Performed general office duties and administrative tasks.
Academic Qualification: 

· Master of Business Administration (MBA) – in Finance (2008 to 2010)
Aloysius Institute of Management and Information Technology, India

· Bachelor of Business Management (BBM) – in Finance (2005 to 2008)
St. Aloysius College, India
· Pre University College (12th Std) (2003 to 2005)

St. Aloysius College, India
· Secondary School Certificate (10th Std) (2002 to 2003)

Ladyhill Girls High School, India
Final Project: From March, 2010 – May, 2010
Company name: Rego and Sons Tile Factory (Business Consultancy Project – BCP)
Project title: A study on the Optimization of Production Process at Rego and Sons Tile factory, Mangalore 

Project description: The project was conducted with an objective of identifying the areas where the company can improve upon in relation to production process. A detailed study has been conducted regarding various stages of production processes and the factors influencing the production process.
Technical Skills: 

· Computer knowledge (Microsoft Word, Excel, PowerPoint, Tally ERP 9, Spss) 
Additional Qualification:

· Diploma in Entrepreneurship Development Programme
· Diploma in Investment Management

· Certification in Retail Banking under HDFC Bank
Extra Curricular Activities:

· Was a member of the marketing committee for the National Level Management Fest- VERVE 2009 held at Aloysius Institute of Business Administration (AIBA).
· Participated in ‘Pragathi 2008 & 2009’ A symposium held at Aloysius Institute of Business Administration (AIBA) & Aloysius Institute of Management & Information Technology (AIMIT).
· Was a member of the finance committee for the National Level Management Fest- VERVE 2010 held at Aloysius Institute of Management and Information Technology (AIMIT).
Personal Details: 
Date of Birth

: December 21, 1987 
Marital Status
: Single

Nationality

: Indian

Languages Known
: English, Hindi, Kannada and Konkani 

Hobbies

: Singing, Dancing, Listening to Music and Cooking 
Visa Status

: Visit Visa
