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_____________________________________________________________________________
Career Objective
To work in a challenging environment that provides me with ample opportunities to demonstrate my professional excellence, which leads to the betterment of both the organization and my career as well.
Work Experience
COMPANY SECRETARY& LEGAL-                                      MAR’2011 TO TILL DATE
· Working in Totalcomm Infra Services Private Limited, Guindy, Chennai as Company Secretary cum Legal Manager. 

Description of work: 
· All secretarial works 
· Meetings conducting & Minutes updation

· Legal matters 
· CLRA regulations

· PF regulations

· ESI regulations

· FEMA regulations

· Opinion on various statues relating to Corporate 
COMPANY SECRETARY -
                                                        JULY ’10 TO MAR’ 2011
· Working in Axles India Limited (A TVS Group), Sriperumbudur-602105, Tamil Nadu as Company Secretary cum Assistant Officer Accounts. 

Description of work: 
· Heading all secretarial works of the Company.

SECRETARIAL EXECUTIVE 
-
                      FROM JUL ‘08 TO APR ‘10
· Working as Secretarial Executive in M/s.S.Srinivasan & Co., Company Secretaries, a firm of Company Secretaries since 1984, No.50, Bagirathiammal Street, T.Nagar, Chennai. 
Description of work: 
· All sort of secretarial and legal works relating to corporate.

Major Assignments Carried
· Preparation and issue of issue of Share Certificate for a private and public limited company.

· Splitting of shares of a private limited company. 
· Compounding Application to RBI for offence committed under FEMA.

· Voluntary Winding of a private limited company under the Companies Act, 1956.

· Secretarial Audit of private, public & listed company and submission of report thereon.

· Striking off name under section 560 of the Companies Act, 1956.

· Assisting in winding up under the supervision of the Court and creditor’s voluntary winding-up.
EQUITY TRADER

-

                            FROM JUNE 06 TO SEP 07                     
· Worked as Online Equity-Stock Trader in Trenchant Financial Technologies Private Limited, Guindy, Chennai. A wholly owned subsidiary of Hold Brothers LLP, USA.
Description of work: 
· Buying and selling of shares, on a day-trading basis, overnight trading, and/or next-day basis, through the Information Software System, which permits the trading of securities.

· Predicting the price of the stocks by applying technical analysis.

· Tracking the US Stock Market i.e. NYSE and NASDAQ.

· Analyzing the stocks listed in New York Stock Exchange.

· Pre-market analysis on Federal news, economic calendar, S&P Index, Dow Jones Index etc.,
ACCOUNTANT 

-
                                         FROM MAY 05 TO May’06                                    

· Worked as Accountant in M/s.Silicones India, Anna Nagar (East), Chennai. Dealing with herbal and cosmetic products worldwide. 
Job Description:

· To assistant finance manager in audit works and sales-tax return filling.

· Maintaining all books of accounts.

· Periodic sales reporting to manager.

· All clerical jobs relating to accounts.

· Handling taxation and audit.

Academic Qualification:

· L.L.B

Sri.R.K.M. College, Chittoor, Andhra Pradesh.
     

Pursuing 2nd Year 
· Associated Company Secretary
Institute of Company Secretaries of India, New Delhi.     
Qualified - 2008
· Bachelor of Commerce
Pachiayappa’s College, University of Madras.                      
64%

Duration: 2002-2005

· +2

P.C.K.G. Govt. Higher Secondary school,

Kodambakam, Chennai.                                           
      
78%

2002 Pass-out 

· S.S.L.C
M.C.T.M. Higher Secondary School, 
Purasaiwalkam, Chennai.            



66%

2000 Pass-out 
Computer Qualification

· Diploma in Computer Application




First-Class
IFG-Ace Computer Education, Purasaiwalkam, Chennai.
· Understanding Information Technology in Corporate Environment 

NIIT, Parrys, Chennai







Technical Qualification
· Typewriting English Lower                                                

First-Class

Kaveri Commercial Institute of Commerce, Kilpauk, Chennai.
Computer Proficiency:

Packages


:   MS-Office

Operating System

:   Windows
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:   Single
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