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	Profile


	More than 9 years experience.4 years UAE experience in a Trading Co, as Accountant, work including, Textile manufacturing as Accountant, Audit Associate as assistant auditor and Multipurpose Co. operative society as Assistant Accountant. 


	Experience

March, 2007 - April 2011
  2005 –2007
2003–2005
2002–2003     
Software Packages

Diploma

Education

Visa/Passport

Personal

Languages

Reference

Availability


	Star Sewing Machine Trading Co. L.L.C      Dubai  

As Accountant I have been accountable for following major activities:

1.Dealing Petty Cash and maintaining of cash  

     account          
2.Communicate with customers and accelerate                                            outstanding balance

3.Accounting for PDCs

4. Accounting for accruals and prepayments.5. Preparing Bank Reconciliation Statement.

6. Month end report to FC.
7. Undertaken Sales and Purchases data entry.

8. Control stock inventory.
9. Assist in - Audit preparation.

10. Accounting record keeping.

11. Maintaining Customers and Suppliers Files.

12. Handling accounting for branches.

13. Performed monthly and quarterly financial accounting                      reports  
14. Reviewed and supervised the day to day work of                     company accounts and Inventory department.      
15.Closing with full responsibility of the accounts receivable , accounts payable, and fixed assets function

16. Communication with banks including; T/R, L/C, and         other bank financing activities. 

17. Preparing Trial Balance.

Assistant Accountant             Karachi          Pakistan
    Adnan Appeal Textile Co. LTD Karachi Pakistan 
1.Handling Petty Cash.
2.Preparing, Bank Payment.
3. Preparing Journal Vouchers.
4.Monthly Bank Reconciliation.
5 Maintain stock ledger. 
6 Preparing Production Reports to Production Manger
7 Managed vendor accounts, generated weekly on demand cheques.

8 Coordinated monthly payroll function more then 500+ employees.
9 Performed accounts payable function for manufacturing                                 Expenses.     
Assistant   Accountants.          Hunza              Pakistan

 The  Ali Abad  Thrift & Credit Society 

1. Maintaining Petty Cash and Cash Account.
2.Prepared Receipt and Payment to Account Holder 

3. Bank reconciliation statements.
4. Preparing Journal Vouchers.

5.Preparing Loan A/c and mark up charges statements 
6. Preparing annual Saving and fixed deposits statements.
7. Preparing annual dividend statements.
8. Preparing Trial Balance.

Assistant Auditor
         Karachi              Pakistan                        
R.G Dossa  Associate   Chartered Accountant
1. Auditing of Books Keeping.

2. Verification Bass book and Bank statement.
3.Verification invoice and Stock register 

4.Checking and confirmation of receivable and payable accounts

5.Bank Reconciliations Statements 

6.Assist in stock takings

7. Preparing Audit Working Papers.

Computer and IT Skill 
 Accounting Software Packages.

1. Focus 6 
2. Peachtree

3. Tally


Diploma In Information Technology

(One Year Diploma in IT form IMIT-Institute of Management and Information Technology Karachi-Pakistan)

  Diploma In MS Office                 
       (Six month Diploma in MS Office Khwaja Institute of                                                      
       Information Technology.   Karachi Pakistan)                                      


B.com  - Karachi University


F.S.C -  Islamabad Board


H.S.C -  Islamabad Board



Date of Birth:         01 May 1978

Father’s Name:      Gohar Hayat 

 Nationality:              Pakistani


Marital Status:        Married


Religion:
          Is

Urdu, Hindi, English, Persian


Will be furnished on demand


Immediately.

	
	


