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Professional Objective

Obtain a career-oriented position in well-known and professional environment, which would enable me to further develop professionally through enrichment of experience, put to effective use my analytical and task management skills and provides opportunities for growth.
Personal Information

Date of Birth

:
26 December 1984
The Exposure Of Work:-

Organization  
            :       AL-MARAI                         

Designation


:       ACCOUNTANT
Period



:       December 2012 to Date

Responsibilities

:       Involved in the following: -

· Responsible for sales reconciliation, preparation of cash invoices, credit invoice, void invoice, & temporary credit invoice through SARAS (Sales and Route Accounting system).

· Preparation of Monthly J.V of Petty cash , special draw down , Float outstanding, and CRB 

· Debtor Reconciliation, overdue reconciliation through DTMS ( Debtor and TC management system )

· To Maintain the fixed Assets register, reconciliation and looking after the capitalization of Assets.  

· Maintaining petty cash register , making daily petty cash vouchers and Batch closing through PCMS ( Petty cash management system )

· Responsible for daily Bank , Cash and Cheque Reconciliation through CCMS ( Cash and cheque management system )

· Maintaining missing invoice Register.

· New Routes opening.
· Preparation bank reconciliation on weekly basis.
· Fridges Reconciliation and agreement reconciliation.

· Completing of every quarter external Audit.

· Monitoring the fridge scan report and Fridge Audit on Market.

· Preparing statement of Account, Maximum customer over specified limit.

· Preparing of credit agreement, good receive note, material transfer note, tagging of Asset, disposal of asset.

· Monitoring of discount giving to customer, and free products approval of customers.

· Making of debit credit note, and dishonored cheque note.

· Responsible for Submission of monthly management reports to region.
Organization  
            :       K&N`s Poultry Farms                        

Designation


:       Junior Accounts Officer

Period



:       20 October 2009 to 5 October 2011

Responsibilities

:       Involved in the following: -

Working Capital Management

· Expenses,Party payments and Sales recepits record in accounting software. (Accounts pro)

· Prepare outstanding sheet of party ledger

· Maintain Hatch report and its reconciliation

· Prepare Cash and Bank reconciliation statement

· Record maintain of goods inward and outward reports

· Assistance to senior and coordination with branch office

Organization


:
Mehmood Idrees Qamar & Company
Designation


:
Junior Auditor

Period



:          
March 2007 TO March 2009 

Responsibilities

:
Involved in the following: -

         Financial Audit:
· Assistance in planning strategies for audit

· Review of accounting and internal control system of client.

· Communication with the clients regarding accounting records & highlighting deficiencies

· Interaction with the seniors to resolves queries during the course of the audit.

· Reviewing the work carried out by the subordinate staff.

Internal Audit and Special Assignments:
· Inquiring and investigating unusual transactions and extra ordinary items. 

· Verification of fixed assets and Ensuring the existence and adequate control to safeguard fixed assets of the company

· Verification and reconciliation of Stock

· Review and Reconciliation of specific portion of accounting system together with the maintenance of books of accounts

Academic Qualification

-
Masters of Economics and Finance from University of Karachi 

-    Graduate in B.COM from university of Karachi 2nd division 

Computer Skills

· Microsoft Excel, Word, PowerPoint.

· SARAS, DTMS, PCMS, CCMS

