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CURRICULUM VITAE
Hari
Hari.137805@2freemail.com 
------------------------------------------------------------------------
Objective
“Strive to be a part of an organization that can extract the best of my skills & experiences towards the success of organization. To pursue a career where I can use my capabilities to contribute for organisation growth, professional status and to attain the challenging, dynamic &responsible position in the organization through hard work, sincerity and dedication”
Work Experience__________________________________________________
Purchase & Logistics Executive



 Feb 2014 to till date
ProSports International, Dubai 
A retail & wholesale distributor of branded sports equipments, accessories and apparels within GCC & Africa
· Preparation & processing of requisition and purchase orders 

· To raise PO oversees vender in UK & direct sourced factories in south Asia

· Following up of progress, schedules and delivery date of orders
· To schedule delivery and mode of shipment and handling all logistics related matters with coordination of assigned freight forwarders

· Maintaining stock receipt, issuance and sales in warehouse database  

· To arrange cheaper source to export of goods to various destination in GCC
· To organise delivery of goods and stock arrangement at our retail shop during world events and sponsorship tournaments
Project Coordinator



Aug 2012 to Jan 2014
Kakaria Housing & Infrastructure Ltd. Gujarat, India

Project:  Luxurious Podium Apartments with modern lifestyle facilities

· To Project cost analysis and item wise bifurcation
· Managing materials and billing process 
· Monitoring site progress, quality and reporting to chief engineer
· Coordinating site and office for administrative work
Administrative Officer



Jun 2010 to Feb 2012
OTV (VEOLIA Water Solution & Technology, Paris, France)

Project:  EPC Contract of 30MIGD RO Plant in Fujairah, UAE
· To manage accommodation, transportation and legal documents for staff
· To freight & receive materiel & document to/from associated foreign firms
· To arrange communication system, travel tickets & hotel booking for staff & visitors
· To prepare administrative letters, memos & other official documents
Asst. QS/ Estimator



Oct 2008 to May 2010

Société Internationale de Dessalement (SIDEM) 
Project:  Engineering, Procurement & Commissioning of 100MIGD MED Water Plant in Fujairah for Abu Dhabi Electric & Water Authority (Client), UAE
· Monitoring of civil & electro-mechanical work progress on site

· Provide update of weekly progress report to project  manager 

· Calculation, Estimation & revision of quantities as per drawings/actual
· Recording & Cost evaluation of additional/modification civil works
· Conduct rate analysis for Variation Order

· Review of Sub-contractors’ billing & contractual claims
· To attend & prepare weekly progress meeting with Subcontractors
Document Controller                                                        
 Jul 2008 to Sep 2008

SIDEM 
· To receive & Log incoming documents from clients and design department.
· Distribution of hard copy of ‘Good for Execution’ drawings to relevant departments & subcontractor. 
· Maintaining, finalising & drafting  electronic files & other correspondences
Reception Secretary




 
Nov 2005 to May 2008 

AD Golf & Equestrian Club, Abu Dhabi, UAE
· To organize Am-Pro & Juniors golf tournaments.

· Provide support to Golf Pro by conducting lessons management, meeting coordination and mail processing 
· Prepare memos, reports and other correspondence for Head-Pro.
Academic Qualification________________________________________________________
· MBA (2009-2011) 

   
           

   Specialization in Human resource
               From Global Open University, Nagaland, India
· Graduate (BA Maths):
  

     
      Subsidiary- Economics & English

       
        
         From University of Delhi, Delhi, India 
· Intermediate (ISc.):
                     Physics, Chemistry, Mathematics & English 

          
              D.A.V. College, Siwan, India

· Diploma in Computer Application:  
        MS-Word, Excel, Access, Power point   

  
                               

      AutoCAD, Photoshop & Internet









  
   From Web I Infotech, Delhi
Personal Profile________________________________________________
· Date of Birth:



    

 16th August 1982

· Nationality:



  
   
 
 Indian

· Marital Status:



   

 Married
· Language Known:



   

 English & Hindi
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