[image: image1.jpg]



BABU 
         Email: babu.137829@2freemail.com 
Dear Sir,
Sub : Application for the post of  :  Chief  Accountant/Finance Manager
Refeference to the above, I would like to offer my competent services for the same in your organisation. In brief I would like to inform you that
· I hold Degree in Commerce  (B.Com).

· I have more than 25 years experience including 20 years in the computerised environment (ERP) in Manufacturing, Trading & Contracting companies in handling accounts and finance  independently.

· I have  16  years U.A.E. experience as Finance Managrer/ Chief / Sr. Accountant in Construction-contracting Companies.
· Having Valid UAE Driving Licence.
·  Transferable Visa.
I have enclosed my detailed C.V. for your perusal and kind consideration. Hope you will find my candidature suitable for the above post.  

Thanking you, 

Yours sincerely,
BABU
	Ddsadas
	CURRICULAM VITAE
	


      1.  PERSONAL DATA :
	Name
	:
	BABU 

	Age, Date of birth









	:
	47  Years, 05-01-1964.

	Nationality

	:
	Indian.

	Martial Status
	:
	Married.

	Languages Known
	:
	English, Hindi, Arabic, Malayalam, Tamil & Kannada.

	Visa Status

	:
	Transferable Visa.

	2. QUALIFICATIONS.
	
	

	Academic
	:
	Graduate in Commerce (B.Com), from Kerala University, in the year 1984.

	Management
	:
	Dip. in Financial Management.

	Computer
	:
	Well versed in MS office - Excel, MS  Word,

	Accounting Packages used
	:
	BEST, DACEASY, PREMIER, PEACHTREE TALLY ERP9.


	Training.
	:
	Oracle Financials. 

(GL/AP/AR/FA)

	3.PROFESSIONAL EXPERIENCE
	:
	Total 25 years experience with manufacturing, trading & contracting companies including 18 years in totally computerised environment.


	

	From  Mar 2008  till date

( 3.5 years)  

From Jan 2001 on wards

( 7  years)


	
	Position :  Finance/Accounts Manager.

Employer  : M/s. Faya Construction LLC (Sharjah)
(Contractors of Building Construction)

 Auditors :  M/s. Talal Abu –Ghazaleh & Co.

Responsible for

Accounting & financial activities of company.
Reporting to C.E.O & Group CFO

Controll and supervision of Accounting and financing activities of company. Periodical reporting, Monthly , quarterly and yearly reports, internal audit and laise with external auditing, preparation and monitoring of Cashflow and budget.
Co-ordination with planning , operation and procurement dept.
Position :  Finance Manager/Chief Accountant.

Employer  : M/s. PACT General  Contracting Co. (WLL)               &  Group of Companies. (Abu dhabi) (Contractors of Sewerage and Pipeline work, Micro  Tonnelling Work and building construction)

Auditors : M/s. Allied Accountants. 

                  : M/s. Talal Abu –Ghazaleh & Co.

Responsible for

· Handling Accounts up to finalisation
· Financial planning & controll & release of payments 

· Preparation of Annual Budget,periodical comparison with actual and variance analysis.

· Banking, Reconceliation of various bank accounts.

· Arrangement  of  L/Cs.  & LGs.

· Project job costing & Controll of payables.

· Cost controll & cost analysis & allocation.

· Monthly budgeting, Preparation of monthly MIS report, project wise cost updation, comparison with tender cost/dry cost.

· Preparation of project cash flow Liaise with banks for banking facilities for projects.

· Follow up of payment  with clients & govt. department.

· Arrangement of Insurance policy  and follow up for insurance claim.

· Payroll varification and arrangement of salary & wages
· Processing of supplier and subcontractors invoices

· Liaise with Insurance companies, follow up for claims, renewals etc.

· Implementation of accounting policies and internal controlls.

· Assets controll. 
· Co-ordination with different site offices staff and controll of purchase, stores  and Admin. activities.


	21/12/95 to 31/12/2000

(5 years)

IN INDIA (Total 10 years)

July 1989 to December 1995   (6.5 YEARS)


	:


	Position    :  Sr.  Accountant.

Employer  : M/s. Al Marmar Gen. Contracting Co. (WLL)

                     Subsidiary of M/s. BIN HAFEEZ EST. 

Auditors     :  M/s. Deloitte & Touche

· Handling Accounts up to finalisation 

· Verification of Journal Voucher, Bank/Cash receipt and payment vouchers etc.

· Processing of suppliers and subcontractors invoices

· Banking & reconciliation of bank accounts

· Control & Maintaing receivables & payables a/c

· Inter-unit accounts. 

· Preparation & analysis of financial statement Costing

· Liaison with internal & external auditors and implementation of their recomentations 

· Supervision of stores dept., inventory control, control and physical verification of assets and materials

· Scrutiny of Salary payroll and dues settlements & reconceliation with GL etc

·  MIS – Monthly report of P&L , Analysis and related schedule

Position      :   Accounts Officer.

Employer    :  M/s. Mysore Ammonia Pvt. Ltd., Banglore.                             (Mfgs. of Ammonium Hydroxide & Bottling and distribution of Ammonia Gas all over India)

· Overall supervision of accounts dept.

· Preparation of trial balance & schedules.

· monthly cash flow analysis, 

· Reconciliation of bank/inter branch and supplier accounts.

· Liaison work with banks, L/C matters, bills discounting / bank guarantee matters.

· Attending audit & finalisation of accounts.

· Correspondence with suppliers,  follow-up for collection of payment , scrutiny of balances with debtors/creditors.



	December 1985 to June 1989 (3.5 YEARS)
	:
	Position       :  Accountant. 

Employer  : M/s. Excel Engineering Co., Bombay.          Mfgs.& Marketing  of Umbrella frames and components)

· Maintaining books of accounts viz. Purchase register, Sales register, Ledgers,stock register etc.

· Preparation of Trial Balance, Balance Sheet,

· Banking, reconciliation of bank accounts, bills discounting, 

· Preparation of sales tax, income tax returns.

·  Reconciliation of stock statement with stores records.

	OTHER EXPERIENCES.
	:


	· Installation & Implementation and customization of Accounts, Invoiceing Purchase/stores and Payroll software

· Routine office administration, handling of cash etc. 

	
	
	

	PRESENT SALARY 
	:


	AED.13,000/=
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