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CAREER PERSPECTIVE
Looking for a challenging career with a reputed organization, which demand the best of my ability in terms of financial accounting where in I have good scope for broadening & enhancing my current skills and gain knowledge and to grow with the organization.

SYNOPSIS

A career-oriented lady with almost 5 years experience in Accountancy and have acquired a Bachelor Degree in Commerce .    

ADDITIONAL QUALIFICATION: 
· Computers Basics through Infobase Compute Academy (Goa – India)
( Microsoft Word, Excel, Internet )
· Tally Accounting Package through Infobase Computer Academy (Goa – India) 

( Tally 6.3 & 7.2 )

WORK EXPERIENCE:
M/s Narcinva Damodar Naik   -  Tata Motors  ( Margao, Goa - India) 

3 Years 

Accounts Assistant
Main Purpose of Job:
Provide financial and administrative support to the Finance Manager in order to control activities with full compliance with Company’s policies.
Duties & Responsibilities:
 Voucher Entry – Purchase,  Sale,  Receipt, Payment 
Preparing cheques as required

Bank Reconciliation at the end of every month 

Payment of Service tax, TDS, VAT, & Luxury Tax challan at the end of Every month 

Preparing Provisional Balance Sheet & Profit & Loss A/c at the end of the year

M/s  Kurtarkar & Company (Goa –India)
2 Years 
Accountant

 
Duties & Responsibilities:

 Voucher Entry – Purchase,  Sale,  Receipt, Payment 
Preparing cheques as required

Bank Reconciliation at the end of every month 

Payment of VAT challan at the end of Every month 

Preparing Provisional Balance Sheet & Profit & Loss A/c at the end of the year

S. P. Bhat (Chartered Accountant)  (Goa – India)

6 moths
Accounts Trainee
 

Duties & Responsibilities:
Preparing cheques as required

Bank Reconciliation at the end of every month 

Payment of Service tax, TDS Tax challan at the end of Every month 

EDUCATIONAL QUALIFICATION: 

Bachelor of Commerce 

G. V. M’s College, Goa, India

PERSONAL DETAILS:

Place & Date of Birth: Ribander (Goa – India) 4th May 1983 

Sex: Female 

Nationality: Indian 

Languages Known: English, Hindi, Marathi  and Konkani 

DECLARATION: 

I hereby declare that the above particulars are true & correct to the best of my knowledge and belief.

Date:






 






