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PROFESSIONAL QUALIFICATIONS                  
                                                                                   

· ACCA –Qualified (completed in 2008)






              

Association of Chartered Certified Accountants   (UK)
· CA (Inter)


 Institute Of Chartered Accountant Of Pakistan


· Bachelor of Commerce( with first division)






                                

University of the Punjab (Pakistan)
PROFESSIONAL EXPERIENCE     
technologies (pvt.) ltd.
                                                               ACCOUNTS OFFICER
 (September 2010 - To August 2012)                                                  2 Years
Technologies (Pvt.) Ltd is an engineering-Pakistan company which provide consultancy services to its clients which have different projects in Pakistan and also projects outside Pakistan in Dubai, Saudi Arab and Oman with our Principal Emerson Process Management.

Responsibilities

· Prepare monthly management accounts, trial balance, ledger, cash flow statements, balance sheet and profit & loss a/c.

· Maintenance of petty cash account and disbursement of all operational expenses.

· Present accurate and timely financial information to top management to facilitate timely decision-making.
· Prepare bank reconciliation statements on daily and monthly basis.

· Maintenance of all records and files related to banking, finance and accounting.

· Handling of all types bank lease and other correspondence.

· Accounting planning, strategies and cost controlling of different projects.

· Maintenance and updating of receivables, payables and employees accounts.

· Performs general ledger review.

· Closely verifying the accounts on daily basis.
· Establish, maintain and coordinate the implementation of accounting and accounting control procedures.
· Timely completion and presentation of the Annual financial audited accounts for the Group in liaison with statutory auditors.
Azhar Zafar & Co.( Chartered accountants)
-                                    Auditor                                                       

 (April 2009 to September 2011)                                                            2 years
Azhar Zafar & Co.(Chartered Accountants)-Pakistan is one of the oldest firm in  Pakistan which have different clients in different cities of Pakistan including Textile, leather, Education, Engineering etc.
        I have been engaged on various assignments of “Statutory/External Audits”, “Internal Control Audits” and “System Audits & Reviews”, which enabled me to obtain substantial and diverse exposure of financial management, accounting, corporate affairs, taxation and managerial & statutory reports of various industrial sectors.

Apart from audit fieldwork, I was engaged in the following activities during numerous audit assignments:

· Providing assistance to companies in the preparation of the financial statements under local statutory framework.

· Planning, executing and finalizing audits.

· Planning and Development of work methodology and work programs.

· Analyzing and evaluating financial statements.

· Ensuring compliance with the management policies and reviewing existing systems to identify any control weakness.

· Client liaison and co-ordination with partners and client during finalization of assignments.

· Holding meetings with client personnel to resolve issues and removal of the expectation gap.

CAREER OBJECTIVE & SKILLS
                  
                                                                                   

· Career growth as a professional in accounts & Finance in a competitive environment and to share my skills in organization strategic growth.

· A professional and hand on experience s in areas of accounts and finance.
· Familiarity with International Accounting Standards and International Standards of Auditing.

· Excellent IT Skills and work on Accounting software .

· Excellent command over English in speaking, listening, writing and reading.

· Proven team leadership ability.

· Excellent problem solving skills.

· Ability to work under time pressure environment.

· Ability to handle difficult situations.

· Able to work independently without constant supervision.
PERSONAL INFORMATION
                  
                                                                                   
· Date Of  Birth         :                                       21-October-1981

· Religion
:
Islam( Sunni)
· Nationality               :                                       Pakistani

· Status                       :                                      Visit Visa 
