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	Experienced Finance Professional with 5 years experience in manufacturing and service sector. Demonstrated expertise in accounts finalization, internal audit, financial statement analysis, cash flow management, projections, administration and client relations. Possess excellent analytical, problem solving, time management, communication, interpersonal and IT skills. Keen eye for details with good observation skills.

	

	Qualifications – Certificates 
	

	

	Cost & Works Accountant (Inter), Institute of Cost Accountants of India


	In Progress

	Master of Business Administration, Pune University, India


	2006

	Bachelor of Business Administration, Karnataka University, India


	2004

	Yellow Belt Certificate in Six Sigma, Asian Institute of Quality Management, India
	2006


	  Achievements
	

	

	· Received Certificate of Merit from CMD ITI Limited for exemplary performance exhibited as team member in collecting plus submitting data related to sundry debtors to DOT/BSNL within short notice which assisted in securing funds worth INR 308 Crores against sundry debtors.
· Recognized by superiors for delivering a sound and balanced accounting judgment.


	Work Experience
	

	

	Finance Executive
	May 2007 – Sept 2011

	Limited, Bangalore, India
	

	A premier Public Sector Telecom Company with a turnover of INR 2500 Crores with units spread all over the country having systems plus procedures commensurate with its volume of transaction.


	Junior Financial Analyst
	Jun 2006 – Jan 2007

	Global Data Services India Limited, Pune, India
	

	Subsidiary of CRISIL which is a global analytical company providing ratings, research, risk and policy advisory services.


	Areas of Expertise
	

	Financial Analysis & Control

· General analysis of finance reports obtained from various departments to prepare recommendation to senior management useful in decision making.

· Develop new and effective techniques for financial planning, thereby rendering better service to clients. Perform economic and financial analysis; manage project appraisal.
· Read financial statements of the organization and take into consideration sales, expenses and cost to recommend investments plus forecast future earnings of the organization.
· Keeping a tab on the latest trends and techniques in the field of financial analysis.
· Handle audits and work for client information support services.
· Hard-core analysis, fact verification, study and research.


	


	Accounting
· Execute accounts finalization, monthly book closing procedures, preparing financial statements such as balance sheet and profit & loss statement.

· Prepare, examine and analyze accounting records to assess accuracy, completeness, conformance to reporting plus procedural standards to avoid adjustments to entries.     Provide accurate and timely MIS reports to senior management to make better plans and organize business operations.
· Prepare statement of accounts and handle accounts receivables / payables. 

· Perform routine accounting functions including data entry of daily accounts, preparing trial balance, vouchers, cashbook, and accounting reports. 


	Proven Job Role
	

	Finance Executive – ITI Limited
· Accountable for consolidation and review of data pertaining to Sundry Debtors-Creditors, C Forms, Capital Expenditure Statements, Cash Flow and Woking Capital of the company besides handling accounts finalization.

· Performed monthly audit of bank transactions, L/C; pre-audit of P&L, gratuity and medical claim.
· Coordinated with Statutory Audit and Government Audit of the company by furnishing the required information to the Auditors.

· Compiled and analyzed the Government Audit query-reply for all units plus corporate office.

· Contributed in the preparation of Revival Plan and Draft Rehabilitation of the company in liaison with Deloitee Touche Tohmatsu India Pvt. Ltd.
· Liaised with all the divisions of corporate office and units of the company towards the development of report for submission to the Ministry of Telecom.


	Junior Financial Analyst – Global Data Services India Limited
· Analyzed financial data reports including Income Statements, Balance Sheet and Cash Flow, accordingly made sound suggestions on business investments.
· Used statistical software and spreadsheets in analyzing financial data plus reports.

· Kept self updated on global economic and market activities.

· Proof read and formatted equity plus industry research reports for a Canadian Project.

· Imparted great contribution in the publication of company’s book “Ready Reckoner”.


	IT Skills
	

	

	· MS Excel, MS Office Suite, Internet and E-mail Applications 
· Capable to handle finance & accounting software 


	Personal Details
	

	

	Nationality
	:
	Indian

	Date of Birth
	: 
	25th October 1982

	Marital Status
	:
	Married

	Visa Status
	: 
	Husband Sponsorship

	Languages
	:
	English, Hindi and Kannada


	Reference

	Available upon request
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Strengths





Finance Executive & Jr. Financial Analyst Experience 


Financial statements analysis


Receivables &payables


Forecasting & projections


Liaison with Statutory Auditors


Ability to meet strict deadlines


Can join immediately, on Husband’s visa
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