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	SUMMARY




	 

	  Profile                    :

Male , 25 , Single

  Nationality             :

India 

  Current Location   :

Dubai, UAE

  Current position     :

Fin

nce & Accounts

  Preferred Locations:

 U.A.E Anywhere


	WORK EXPERIENCE




	Apr 2008 –Oct 2008

Al Attar Steel , Ajman 

Ajman, UAE 

Role

Assistant Accountant

 

Invoice close outs, recurring billings, and service calls.
Prepare credit memos.
Apply cash receipts.
Interact with accounting regarding accounts receivable.
Complete collection calls and letters.
Address and research customer service matters.
Generate end of months reports.
Reconcile recurring revenue.
Code and batch invoices and print reports .



	Oct 2008 - Apr 2011

Families Group     
Bangalore,      India 

 Role

Accountant

 

Prepares asset, liability, and capital account entries by compiling and analyzing account information.
Documents financial transactions by entering account information.
Recommends financial actions by analyzing accounting options.
Summarizes current financial status by collecting information; preparing balance sheet, profit and loss statement, and other reports.
Substantiates financial transactions by auditing documents.
Maintains accounting controls by preparing and recommending policies and procedures.
Reconciles financial discrepancies by collecting and analyzing account information.
Prepares special financial reports by collecting, analyzing, and summarizing account information and trends.
Accomplishes the result by performing the duty.



	Jun 2011 - Mar 2013

Bangalore, India 

 Role

Finance & Accounts

 

• Prepares asset, liability, and capital account entries by compiling and analyzing account information.
• Documents financial transactions by entering account information.
• Recommends financial actions by analyzing accounting options.
• Summarizes current financial status by collecting information; preparing balance sheet, profit and loss statement, and other reports.
• Statutory compliance in respect of Service tax, Income tax .
• Cash flow management Investment of excess funds as per the Policy .
• Exposure to IPO Process, Consolidation of Accounts, Issue of Commercial Papers .
• Member of the ERP system implementation team at organizational level.
• Checking company bank statements and preparing the Bank Reconciliation.
• Processing sales invoices, receipts and payments.




	EDUCATION




	Jun 2005 - Mar 2008

Calicut

Kerala, India 

 

Calicut University, Other, GPA 60%



	Jun 2004 - Mar 2005

KSE

Kerala, India 

 

HSE in Kerala, Other, GPA 64%



	Jun 2003 - Mar 2004

KSE

Kerala, India 

 

S.S.L.C , Other, GPA 50%



	OTHER CERTIFICATES




	2007

Tally

Tally Company, India 


	2007

Microsoft Office Tools

Windosoft Computer Institute, India 



	2007

Peachtree & Daceasy

Windosoft Computer Institute, India 



	IT Skills




	Windows & Office tools

• Certificate in Office Expert(Ms-   Word,Excel,Powerpoint)
Advanced

• Accounting Software(Peachtree,Daceasy)Account Expert
Expert

• Accounting Software(TallyVolume5)Account Expert

Expert

• Accounting Software(Tally1- 4)Account Expert

Expert

Operating systems, Networking & Hardware

• Expert in Software ( Task & Eazy Plus Account Expert
                                Advanced



	LANGUAGES




	 
  English

Fluent


	

	 
	  Hindi

Fluent



	 
	  Arabic

Basic



	 
	  Malayalam

Fluent



	

	


