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	Cost & Management Accountant 

	Date of Birth :
	16
	-
	Feb
	-
	1978
	Age: 
	34
	Years

	
	

	
	
	
	
	
	

	
	


	Objective: 
	Looking for a Challenging Opportunity in an organization where I utilize my capabilities with full zeal to achieve organization’s goal as well as to excel my expertise in Finance, Management Accounting and related fields.




Professional Career Summary:  
	Professional Certification
: 
	ACMA; APA

	Education
: 
	M.Com; B.Sc 

	Work Experience
:
	Duration
	Organization & Designation 

	Jul 07  –  Aug 11 
	Limited as Asst. Manager Accts. 

	Dec 04 – May 07
	Rupali Polyester Limited as Asst. Manager Accts.




Work Experience
	Organization
:
	Textiles Limited

	Organization Type
:
	Knitted Garment Manufacturer & Exporter

	Designation
:
	Assistant Manager Accounts 

	Tenure
:

	Jul 07 – Aug 11

	Location 
:
	Lahore, Pakistan 

	Area(s) of Experience
:
	Finance & Accounting, Budgeting, Costing, Taxation

	Reporting to
:
	General Manager Finance, Senior Manager Finance 

	Span of Control
:
	6 staff including 4 Accountant 

	Brief Job Description
:
	· Monthly Work Order Wise Post Shipment Garment Costing, Variance Analysis, & Stock Reconciliation.

· Preparation of Profit & Loss A/C, Balance Sheet & Cash Flow Statement, Financial Ratio Analysis.

· Preparation of Budgeted Forecast & Actual Cash Flow on Fortnightly Basis.

· E-Filing of Withholding Tax Statement relating to Parties & Employees.

· Checking of Bank Payments & Vouchers.

· Checking of Full and Final Settlement Documents.

· Checking of TT Payments.

· Compiling Different Report on Casual Basis.

	Organization
:
	Rupali Polyester Limited

	Organization Type
:
	Polyester Fiber & Yarn Manufacturer

	Designation
:
	Assistant Manager Accounts 

	Tenure
:

	Dec 04 – May 07

	Location 
:
	Lahore, Pakistan

	Area(s) of Experience
:
	Finance & Accounting, Costing, Taxation

	Reporting to
:
	Finance Manager, Manager Accounts & Deputy Manager Accounts

	Span of Control
:
	8 staff including 2 Officers 3 Accountant

	Brief Job Description
:
	· Preparing and Coordinating in Periodical Profit & Loss A/C, Balance Sheet & Cash Flow Statement.

· CWIP and Fixed Asset Register maintenance.

· Checking and Presenting the Bank Reconciliation and Inter company Reconciliation statements.

· Monitoring Withholding Tax payment to Govt. Treasuries & Preparing Statement.

· Related Party Disclosure.

· Checking of Voucher prepared by subordinate Staff.

· Checking of Schedule prepared by subordinate staff for annual accounts.


Professional Certification & Academic Education
	Sr.
	Certification / Degree 
	Institution / University 
	Specialization / Major 
	Passing Year

	1
	M.Com 
	HEC 
	Commerce 
	2006

	2
	ACMA
	ICMAP

	Management Accounting
	2003

	3
	APA
	PIPFA 
	Finance & Accounting 
	2004

	4
	B.SC 
	University of Punjab
	Medical 
	1996

	5
	F.SC
	Lahore Board
	Pre-Medical 
	1994

	6
	Matric 
	Lahore Board
	Science
	1992


Computer Skills and Other Abilities
	Sr.
	Skills & Abilities 
	Proficiency Level
	Last Used / Practiced 

	1
	Word Processing
	Excellent 
	Currently Using 

	2
	Soft Presentation
	Average 
	Currently Using

	3
	Outlook Express
	Average
	2007

	4
	Spread Sheet
	Excellent 
	Currently Using

	5
	Financial Analysis Tools
	Excellent 
	Currently Using


Professional Development
	Sr.
	Workshops / Seminars 
	Year

	1
	Workshop on Peach Tree Accounting for SME’s
	2009

	2
	Workshop on Professional Development
	2008

	3
	Workshop on Tax, Audit, Banking & System Designing
	2004

	4
	Workshop on Inventory System in MS. Access 
	2002


Personal Information

	
	

	
	

	Marital Status 
:
	Married

	Nationality 
:
	Pakistani

	Religion
:

	Islam

	Language Competency 
:
	Urdu, English

	Visa Status                        : 
	Visit 




References
Will be furnished on request.
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