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CAREER OBJECTIVE

To join a dynamic and progressive organization offering ample opportunities for diversified experience and seeking a position, which will allow for continued professional growth offering an environment in which advancement is based on my theoretical and practical knowledge and to learn and seek a prospective career in a prestigious organization having a conducive working environment.

PERSONAL ATTRIBUTES

Meticulous professional with strong analytical ability, high personal integrity, foresighted and goal oriented with a clear and concise vision of future objectives
AREAS OF EXPERTISE

Management Skills

· Managing financial functions involving designing & implementing systems, policies & procedures to facilitate internal financial control.

· Preparing & Managing Daily Operations relating to finance

· Filling of sales tax/W.Holding tax return on monthly basis

· Preparing Salary Sheets 
· Supervising the preparation & maintenance of books of accounts and financial statements.

· Conducting internal audits; evaluating internal control systems with a view to highlight the shortcomings and implementing necessary recommendations.

· Proven leadership and human management skills     

Interpersonal Skills

· Excellent skills in analytical & strategic planning

· Accounting software Awareness includes the following

SAP, Sun System, Oasis payroll system- ERP system
· Time-efficient, systematic working methodology

· Rapid adaptability to new problem-solving and new locations 

· Ability to handle multiple assignment under high pressure

· Language : Good communication in English and Hindi and Urdu
· IT : MS Office – Word, Excel, Windows, Outlook, Internet
PROFESSIONAL CAREER

Presently Working in 

Co (Bur Dubai)
Accountant  

· Preparing & processing payroll ( includes vocation pay slip , termination pay slips) by using Oasis Software  

· Payables handling dealing with Suppliers  ,reconciliations with suppliers , making payments etc
· Making bank reconciliations.
· Assisting in budgeting forecasting.

· Cash flow statements 

Lahore Compost (Pvt) Ltd – (A Project of Saif group of companies)


Jan 2008- To October 2010

         (As Finance and Accounts Executive -Since January, 08 to Oct -2010

Assignments – Finance Executive

· Coordination & management of all functions carried on by Finance & Accounts Department 

· Implementing new accounting software i.e. Industry connect  Responsible for identifying irregularities in finance function of the company; developing suitable solutions and ensuring implementation of the same.

· Verification and overseeing all the transactions and accounting treatment for the same.

· Involved in preparation of various reports and reporting to Top Management.
· Dealing with Bank how to open the letter of credit ,bank guarantee etc,

· Key role entailed co-ordination with Bankers, Internal Head of Departments, and Statutory Authorities

· Preparation of consolidated statement for all accounting and financial aspects.

· Fund management and correspondence with Bank, vendors, and other Business Partners for various financial purposes.

Making Funds requirements of Co on monthly basis

· Customer , s dealing

· Dealing With creditors & debtors in daily basis

· Handling payments to suppliers

 Ale Imran & Co (Chartered Accountants)
Job responsibility from Feb 2005- To December 2008

 The stay in Ale Imran & Co. equipped me with the following professional   experiences:

(As Accountant /Audit Officer)

· Preparation of Financial Statements of Companies & Partnership Concerns. 

· Preparation Monthly Sales Tax Return

· Preparation Annual Income Tax Return OF Companies/Board Of Directors

· Reconciliation & Preparations Of Receivables/Payable Ledgers

· Stock Inspections From  The Instruction Of Various Banks & Preparations Of         Stocks Reports

· Preparation Monthly Income/Withholding Tax Return

· Preparation Annual Income/Withholding Tax Return

· External Audit of Partnership, Solpropriter, Private Limited & Limited Concerns.

· Vendor Billing

· Customer Analysis

· Inventory Control Operations

· Bank Payments to store parties and daily fund transfer

· Checking of Mill’s contractor’s bills

· Providing Consultancy services to clients

· Finalization of Financial Statements

· Analysis of draft financial statements including notes to accounts.

· Ledger scrutiny

Major Clients Handled

 Ghost Software (Pvt.) Ltd. 
/Ghost Maintenance (Pvt.) Ltd.

Assignements Indes

· Making of quarterly accounts 

· Preparation Annual Income Tax Return OF Companies/Board Of Directors

· Preparation of Salary  Sheets 

· Checking and posting of cash and bank vouchers 

· Preparations OF Trials On Monthly Basis

· Preparations of Financial Statements

-Marral Textile Mills Ltd/Kissan  Supplies Services

Assignements Inclues

· External Audit Of Both Companies

· Preparation Of Financial Statements Of Said Companies
· Taxation work i.e. preparation & filing of various Income Tax Returns

· Maintenance of  Books of Account

 External Auditor with Akhuwat (NGO)

Assignements Inclues
· Preparation Of Financial Statements Of Each Branch Of Akhuwat & 

· Consolidations OF All Branches

· Preparation of  Monthly Withholding Tax Return

ACADEMIC CREDENTIALS
	Qualification
	Institution
	Year
	Score

	C. A. Foundation
	I.C.A.P
	Nov 2007
	Three paper passed

	B.com
	Hailey college
	Nov 2005
	Advanced Accounting ,Auditing, Taxation


	F.S.C
	Govt Shalimar college
	June 2002
	Physics. chemistry and math




Obtained Certificate of Computer Practical Training (CCPT) from PAC (Professional Academy of Commerce) by the Institute of Chartered Accountants of Pakistan this covers following software applications.
i)    Windows

ii)   MS Excel 

iii)  MS Word

iv)  MS Access

v)   MS Power Point

vi)  Internet Browsing and Chatting
PERSONAL INFORMATION

· Nationality              :-             Pakistani

· Marital Status          :-            Single
· Hobbies

:-
Reading Books and Music and watching movies
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