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To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
WORK EXPERIENCE

Combined Work Experience in Gulf:  4.5 Years

GROUP LLC. DUBAI
since Aug.19th 2009 to Feb 2012
Position:
Accountant

Responsibilities

· Closely verifying the Accounts on daily basis, Making Entries for Journals, To manage monthly general ledger posting & closing, passing necessary Journal entries to make system more Accountable, Preparation of Bank Reconciliation Statements and Weekly Bank Reports, Maintaining the Books of Accounts and Finalization of Accounts, Ensure all the month end closing entries are posted with accuracy on timely basis, 

·  Preparing Accounts Receivable related works – Cheque Posting , Customers Follow up ,PDC Report, Ageing Report, Customer Wise and Salesman Wise Report,  Reconciling month-end  Receivables and all the month end Reports.

·  Preparing Accounts Payable related works  – Invoice Posting, Cheque preparation and related queries, maintaining balance for payments, processing payments, Reconciling month-end payables and all the month end reports.

·  controlling petty cash, Leave Salary Settlements and providing monthly statements for Management etc.
· Responsible for  Preparing Cash, Bank and Journal Vouchers, their corresponding postings and      preparation of Financial Statements on a monthly basis.

HARIDAS JIVRAJ & COMPANY LLC. OMAN
10th April 2006 to 11th May 2008

Position:
Accountant

· Prepare and send invoices to debtors
· Receivables and Payables

· Prepare regular reports and summaries of accounting activities

· Reconciliation of Bank Statements

· Receive and records invoices and arrange payments

Combined Work Experience: 3 Years
MASTER MICRON INDIA, BANGLORE

11th December 2005 to 4th April 2006

Position:
Accountant

· To carry out responsibilities of Cash Book, Ledgers, Trial Balance, Profit and Loss Account and Balance Sheet

· Varify recorded transcations  and report irregularities to Finance Manager
· Making sales invoices

BAJAJ ALLIANZ GENERAL INSURANCE LTD, KERALA, INDIA 10th July 2004 to 24th October 2005

 Position:
Accountant

· Supervise Petty Cash

· Invoicing and bank operations

M/S. JOSE MARUTHATHU & CO. CHARTERED ACCOUNTANTS, INDIA 1ST May to 2003 1st July 2004

Position:
Accountant cum Audit Assistant

· To carry out the responsibilities of Auditing of various Trading and Non Trading Concerns

· To carry out interpersonal, informational and decisional roles in an organization

ACADEMIC QUALIFICATIONS
Bachelor of Commerce (B.Com) with Business Computer Application


Mahatma Gandhi University, Kerala, India 2003

Higher Secondary in Commerce


Board of Vocational Higher Secondary Education Kerala, India 2000

Secondary School Leaving Certificate


Dept. of General Education, State of Kerala, India 1998

Logistics management

               I am doing  from zabeel institute, Dubai

SAP-Accounting Software

               I am doing SAP
STRENGTHS


Self motivated with a commitment to excellence, good presentability, customer service skills, Capable of interacting and reporting to all levels of management, ability to prioritize and meet objectives, efficient time territory management.

COMPUTER SKILLS

·  Sage Line 500, Tally 6.3 and 7.2
· MS OFFICE package with skilled knowledge of ADV EXCEL  and WORD

PERSONAL INFORMATION

Date of Birth

:

19.05.1983

Sex


:

Male

Profession

:

Accountant

Nationality

:

Indian

Religion and Caste
:

Christian, Syrian Orthodox

Marital Status

:

Married

Languages Known
:

English, Hindi, Arabic and Malayalam

Visa Status

:

Transferable

Driving LIc

:

Doing
DETAILS OF PASSPORT
Place of Issue

:

Trivandrum

I hereby declare that all the details furnished above are true, correct and complete to the best of my knowledge and belief.

