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	       Career Objective


	Seeking a position to utilize my skills and abilities in Accounting field that offers 
Professional Growth while being resourceful,Innovative and Flexible.  
  


	    Professional Experience                  

	Having more than 9 years of experience in Accounting in the fileld of financial services  and Tourism industries.(including 4 years experience in Overseas also)
Academic Qualification

Examinations

Subjects

Year

Board/University

Bachelor Degree

Commerce

2000

Leading University.

PROFESSIONAL COURSES
· TALLY –ACCOUNTING PACKAGE

· DIPLOMA IN COMPUTER APPLICATION



	          Work  Experience
	2011  -  Present           FINANCE PVT LTD 
 Accounts Manager
                    This Private Banking and Finance Company belongs to SP Group consists of Trading,Hospitality,Hospitals, Educational Institutions,Office Complexes,Transportation

over  30 years of credibility towards Customer satisfaction.

                    Reporting to the Managing Director,I managed a team of 7 members which includes one Accountant and one Auditor.

Roles & Responsibilities:
· Preparing Financial statements and reports on a monthly basis.
· Preparing Annual Budjets and Forecast.
· Managing Payroll for the employees.
· Controlling unnecessary Overheads.

· Follow up Receivables on a continuous basis.

· Reconcile the transactions with Bank Statement.

· Checking day-to-day cash balance with receipts.

· Ensure the availability funds through online bank statement.

2009  -  2011           SHADES OF MALDIVES (NO.1 TOUR OPERATOR IN    
                                                  MALDIVES)
Accounts Manager
· Handling Accounts Payable and Recievables.

· Reconcile the transactions with Bank Statement.

· Checking day-to-day cash balance with receipts.

· Ensure the availability funds through online bank statement.

· Preparing Profit&Loss A/c and Balance Sheet.
2007- 2009          CLUB RANNALHI                                        Republic of Maldives 

Accounts Executive
· Well versed in Oracle Software.

· Familiarize in Fusion system related with Accounting Principles

· Handling Accounts Payable & Receivable Sections.

· Checking  Guest Arrival Report with Housekeeping Section for Bed Tax payment.

· Arriving Final Accounts with Oracle Based Program. 

· Preparing Daily Revenue & Income Expenditure Statement 

· Preparing Tour Operator’s Invoice on Daily Basis.

· Updating Creditors & Debtors Age Analysis.

· Month End  Oracle Inventory stock report checking with physical stock. 

2003 – 2007               MUTHOOT GROUP                               Kerala ,India
Assistant Accountant
·    Preparing Bank Reconciliation  Statement .

·    Familiarise in  Accounting Packages like Tally.

·    Blocking Money Transfer  like Western Union,Money Gram,Instant Cash etc

·    Preparing Profit &Loss A/c and Trial Balance                            


Personal Information

• Nationality
: - Indian
• Date of Birth
: - 30-05-1980

  Religion            :  - Islam

•Linguistic Abilities
:- English ,Malayalam,Hindi  & Tamil

 Interest


:- Playing Games, Listening to Music & Travelling
The Person I am

· The personal attribute which define me the best are friendliness, responsible and result oriented

· Like to accept challenges in my field to resolve the problems of customers to provide maximum satisfaction.

· Excellent organizer with solid planning and problem solving skills.

· Self-starter who can work independently and handle multiple priorities and deadlines.

· Quick learner who can rapidly master all aspects of job with limited training.

Reference : Available upon request.
Declaration

I hereby declare that above all information are true to the best of my knowledge.

