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Seeking key level assignments in finance and Accounts department with an organization of Automobile, Trading, Construction & Engineering group of Companies.

_____________________________________                                                       

                                                             Precis          _____________________________
· A result oriented Accountant with 13 years of proven success in day to day financial affairs, well versed in monthly closing books of accounts, submission of MIS reports, preparation and presentation of financial statements for Audit purposes.

______________________________________                                                                                      

                  CAREER          PROGRESSION               _____________________________________
Accountant : - TRUCKS & HEAVY EQP CO.LTD . LLC,DUBAI -2005-2010

Branch Accountant :- SML Motors , Cochin. 



              - 2003-2004

Accountant : HAFEERA CONT. Co. WLL, KINGDOM OF BAHARAIN
  -2001-2003

Accountant : KRISHMA CHEMICAL INDUSTRIES –MUMBAI 

  -2000-2001

ACCTS. Assistant : MAJESTIC AGENCIES PVT. LTD. COCHIN, KERALA -1997-2000

                                  AREAS  OF EXPERTISE       ________________________________
1. CASH RECEIPTS AND PAYMENTS
· Verification of daily cash sales report with physical cash received, dealing with petty cash.

· Preparation of Daily Liquidity Report, preparing cash cheque for reimbursement of petty cash.

· Monthly closure of cash collection control account with the total receipts made.

· Preparation weekly, monthly cash flow statements.

2. ACCOUNTS RECEIVABLES /PAYMENTS

· Booking receipts for customers account on daily basis, passing necessary adjustment entries to get fair view of customers account, keeping a through follow up for realization of outstanding dues.

· Monthly analysis of ageing report  for individual customers and sending statement of accounts to the respective customers.

· Accounting transactions for invoice  from supplies after checking the LPO, delivery notes and other related documents.

· Monthly analysis of suppliers account with their schemes and other credit memos and arranging the payments by way of cheque and transferring funds thorough banks to foreign suppliers.

3. DEALINGS WITH BANKS.

· Drafting  letters  to the bank for internal and external transfer of funds by checking the rate of foreign currencies.

· Opening letter of credit  with bank by adherence to the suppliers conditions and follow up for its payments, interest etc.

· Checking the bank balance for meeting the PDC checque  realization, Preparation and sending statement for PDC’s warehousing with banks.

· Keeping PDC master file for track to assure the status of the cheques at due date.

4. BRANCH ACCOUNTS

· Monitoring the branches for day to day affairs. Passing necessary journal entries for branch expenses, branch receipts etc.

· Monthly reconciliation of branch ledger with head office.

5. PAYROLL AND FINAL SETTLEMENT

· Well experienced in preparation payroll for more than 750 employees after thorough checking for OT, allowances and  other deductions. Preparation of employees settlement for gratuity, bonus, leave salary etc.

6. CLOSING BOOKS OF ACCOUNTS & MIS REPORTS

· Monthly analysis for sales, stock, profitability, cash flows and other variances Co ordination of works between sales, marketing and administration.

· Assisting for preparation of MIS reports, dealing with banks and auditors.

____________________________________

                        EDUCATIONAL QUALIFICATIONS                          _____________
M.Com from University of Calicut, 1997 ( 1 Class ) – 62 %

________________________________________

                                                 IT SKILLS  _____________________________________
Well versed with Accounting software : ORACLES 91,10G, TALLY,MATRIX,DAC EASY,PEACH TREE, ERP.
MS –Office –Excel, word –Internet and email applications.

                                          PERSONAL DETAILS______________________________
Nationality 



:
Indian

Date of Birth



:
7th May, 1974

Sex / Marital Status 


:
Male/ Married 

Visa Status 



:

Languages Known 


:
English, Hindi, Malayalam & Tamil

Join Date                                             :     Can join immediately
