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CV No: 840816
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
	CAREER OBJECTIVE


Seeking a challenging job that utilizes my strong communication, leadership, analytical,

 Technical & Management skills.

	WORK EXPERIENCE- Total 12 years Work Experience in Accounts & Finance 


      Working With Holdings (UAE) From 11.12.2011 till Date 

M/s Diesel Marine International ,Dubai LLC , Al Quoz.

Senior Accountant  

Accounting package: TRMS-ERP
      Responsibilities Includes

· Maintaining Accounts Receivables/Accounts Payables-Preparing outstanding statements & ageing reports for the same. Follow up of timely collections from customers and arranging payments to suppliers based on approved credit periods.

· Maintaining   fixed asset schedule & calculation of monthly depreciations. 

· Preparation of   monthly   bank reconciliations, cash flows & fund management.
· Handling Payroll for staff & workers and process monthly salaries through WPS system.
· Track and finalize benefits settlement (Leave Salary/Gratuity /Air Fare ) along with final settlement of employees leaving the company.  
· MIS Reports & Review P&L, Balance sheet.
· Reconciliation statement of accounts of Debtors/Creditors and Related Parties/Sister concern.
· Booking Exchange Deals & Reconciliation of Nostro accounts - Euro & Usd A/c 
· Monthly Closing Entries & Provisions for all the companies.
· Finalizations of Accounts and getting it audited by internal & statutory Auditor.
· Reporting to General Manager & Managing Directors (Admin/Operation)
· Reporting to Group Finance Manager (CA)  (Finance)
· Handling multiple companies/Joint Venture accounts (Germany /UK Based Companies)
Worked with Better Life Home Appliances (UAE) from 26.02.2007 till 26.11.2011 

 (Duration 4 years & 9 months)

Senior Accountant  

Accounting package: SAP – FICO
      Responsibilities Includes: 

· Maintaining Accounts Receivables/Accounts Payables-Preparation of reconciliations, outstanding statements & ageing reports for the same. Follow up of timely collections from customers and arranging payments to suppliers based on approved credit periods.
· Retail Accounts Management , Reconciliation ,Inventory & Cash Audits. 
· Maintaining   fixed asset records & calculation of monthly depreciations. 

· Preparation of   monthly   bank reconciliations/cash flows.
· Preparing forward booking deals for Euro/Usd A/c’s  according to schedule payments to foreign suppliers
· Reconciliation of inventories and preparation of various stock reports.
· Payroll, air passage & gratuity matters related to staff.
· Managing Administrative functions 
· Co-ordinating with Trade finance department for Bank Guarantee & LC
· MIS Reports 
· Analysis report on showroom & brand wise profitability of the company  
· Coordinating with the statutory auditors during the year end audit of accounts.

 Worked with Kaymo Fastener Co, Mumbai, India.
 As a Accounts & Finance Executive   (From 01.12.2001 to 15.02.2007        

 Duration 5 years & 2 months)

       Responsibilities Includes: 

· Debtors Management & Credit Analyst

· Preparing MIS Reports

· Branch A/c’s Management - All Over India  

· Bank/Cr/Dr Reconciliation

· Managing Taxation system
· Filing timely returns –Central Sales Tax (CST) , Bombay Sales Tax (BST) & Value Added Tax (VAT)

· Co-coordinating with Income Tax Officer .

· Co-coordinating with Lawyers for Legal Matters of Company 
· Analyses income-expense of all Branches.

	ACADEMIC QUALIFICATION


	Qualification
	Year
	University/Institute

	B.COM
	MAY 2005- 2ND Class
	 Jai Hind College ,

Mumbai University

	HSC
	MAY 2001-1st Class
	National S.College,

Mumbai University

	SSC
	MAY 1999 -1st Class
	Swami Vivekananda,

Maharashtra Board.

	Computer Languages  
	Microsoft Excel, Flow Chart, Word, PowerPoint &

Internet usage.

Accounting packages worked on – SAP FICO -ERP, Tally, Micro Brain QFA.,TRMS (ERP), HRMS-PAYROLL.


	OTHER DETAILS


· Training program  attended on “Leadership ,Globalization  and Relationships”

       at MRA training center, Panchgani-India (Asia Plateau-Initiatives of change India)
	PERSONAL DETAILS


Date of birth
:
30th August 1981

Sex
:
Male

Marital Status
:
Married

Language known                  : 
English, Hindi and Sindhi 

Visa Status


:     Employment visa 

I hereby declare that the information given above is true to the best of my knowledge and belief.

