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To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc

CAREER OBJECTIVE
To work in a globally competitive environment on challenging assignments that shall yield the twin benefit of job satisfaction and a steady- paced professional growth in the fields of accounting and auditing.
PROFESSIONAL EXPERIENCE 
  
1-Firm:


Glass Agency, Kanhangad (presently working)
             
Designation:

Accountant
             
Experience:

From January 2010 to present
Responsibilities:
Maintain day to day accounts/payments/bills/vouchers, Checking& correcting daily cashbook, Posting of provisional vouchers, Dealing with Accounts Payables & Receivables,  Payment of building rent/ tax/ telephone bills/ electricity bills/ water bill/ transportation bills/ food bills/house keeping, security, Prepare the invoice, Communicate with Clients for immediate Bill payments, Filing of bills, vouchers, etc., Cross check that the bills are accurate, Checking of Vendor Bills, Coordination with all Departments, sales tax payment, Bank reconciliation, Salary and other payments to the staff, Prepare and submit periodical and daily reports, Coordination with the CA office, Monitoring the purchases, Passing adjustment journal entries at end of the  month, Find Profit / Loss of each month etc.
2-Firm:                      
Popular Vehicles and Services Ltd Kanhangad.
Designation:   

Branch Accountant.
 Experience:        

One year (from January 2009 to January 2010)
Responsibilities:
Checking& correcting daily cashbook, Maintain day to day accounts/payments/bills/vouchers, Maintain day to day accounts/payments/bills/vouchers, TDS deduction and payments and Preparing the TDS certificate, dealing bank transactions, Bank reconciliation, Payment of building rent/ tax/ telephone bills/ electricity bills/ water bill/ transportation bills/ food bills/house keeping bills, courier bills, security bills, printing and stationery bills etc, checking both cash and credit invoices prepared by the front office staff,  Service tax preparation & payment, Prepare the quarterly service tax returns and statements, Dealing with Accounts Payables & Receivables, Ensure that the bills are send to clients accordingly, Filing of bills, vouchers, etc., Cross check that the bills are accurate,  Checking of Vendor Bills,  prepare Sales tax returns and statements,  Salary and other payments to the staff, Coordination with the Head Office , Superior  officers and other branch accountants, Inter branch transitions checked and tally with other branches, creditor’s account Reconciliation, Formalities of Employment Welfare Boards, Find Profit / Loss of each month, MIS Report preparation and send to head office, Prepare and submit periodical and daily reports etc.
EDUCATIONAL QUALIFICATION


· Master of Commerce (M.com) in Finance from Kannur University during the academic year 2006-2008.
· Master of Business Administration (MBA) in Finance (course completed) from Annamalai University
COMPUTER  KNOWLEDGE.
· Accounting: 
Tally, Peachtree, SAP B1, Daceasy, Ex-next Generation.                                                                                                              
· OS: 

Windows 98, XP, Vista, Windows 7, Linux, DOS.

· Editors: 
MS Office (M.S.Word, Excel, PowerPoint, Access), Internet, PageMaker.
KEY SKILLS

· Awareness in handling accounts using different type of ERP Accounting software like SAP B1, Tally etc.
· Awareness in Bank Transactions & reconciliation, branch accounting & Reconciliation, Adjustment entries, P&L Account processing, MIS etc.
· Awareness in handling sales tax, service tax, TDS etc.

· Awareness in payroll system.
PERSONAL DETAILS.

Nationality:

Indian

Date of Birth:

28 December 1984.


Language Known:

English, Malayalam, Hindi (speak only).
Hobbies:


Watching and playing games (Cricket, Football), Traveling, Listening music.
Reference:

 Will be produced on request.

