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	Highly competent senior accounts management professional with 15+ years of extensive functional experience in accounting and general management within diversified industries. Expertise within the spheres of accounting management, payroll, accounts reconciliation, projects accounting, analysis, cash management, cost control and knowledge in budgeting, forecasting, financial advisory services, various accounting records and client relations in multinational companies. Motivated and committed team leader who can contribute to core business activities with proven abilities in managing the accounting team, promptly resolving problems and maximizing levels of productivity plus strong communication, organizational, coordination and time management skills. Proficient in accounting packages such as Oracle Financials, Focus, Tally, PeachTree, Baseware and MS office applications. 



	


	· 15+ years of professional work experience
	· Capabilities in General Management

	· Flexible & Ability to work under pressure
	· Strict compliance in policies & set standards 

	· Team leadership and management skills
	· Responsible – Dedicated– Goal oriented

	· Strong commitment to service excellence
	· Proficient in accounting packages & MS Office applications


	


	Post Graduate Diploma in Accounting and Taxation - Center for Taxation Studies, India

	1995

	Post Graduate Diploma in Personnel Management - LBSIMDS, India

	1995

	Bachelor of Science in Mathematics - University of Calicut, India

	1991

	Diploma in Computer Programming and Applications - NCC, UK
	1994


	


	Senior Accountant - Center for Technical Accounting, Honeywell Middle East, UAE
	Oct 2008 - Present

	Fortune 100 company engaged in Automation Control Systems, Aerospace & Transportation. 


	Senior Accountant -  CIMAC FZCO, UAE
	Jun 2005 – Sep 2008

	CIMAC is specialized in electrical system integration and provide total solution in Automation Control. Now, CIMAC is a part of Schneider Electricals.



	Chief Accountant – Automech Engineering LLC, UAE 
	Oct 2001 – May 2005

	Automech Engineering is a group of 13 companies for total engineering solutions.


	Accountant – Perfect Industries LLC, UAE 
	Mar 1998 – Sep 2001

	Perfect Industries is a company, engaged in Major Steel Fabrication Projects in the Middle East.



	Accountant  & System Administrator – Ali Al Hashemi Trading Establishment, UAE
	Oct 1996 – Dec 1997

	Ali Al Hashemi Trading Est. is engaged in the trading/service of printing machineries and authorized dealers of Heidelberg Printing machines and accessories.


	

	

	· Involved in streamlining Procure to Pay cycle process in Honeywell Middle East.

	· Commenced regularized payment process in association with the cashiers, which reduced the final documentation process for payment by ensuring the support documentation and proper approval process in Honeywell Middle East.

	· Initiated in CIMAC FZCO salary payments through bank for all employees regularized expense claims and included them in the salary, instead of the traditional separate payments.

	· Enabled credit card facility for the Marketing Director, Project Director and frequently travelling Managers to facilitate their urgencies, which has been accounted on monthly basis.

	· Automated payroll, bank/cash transactions and preparation of vouchers including deposit slips of multiple companies in an integrated system in Automech Engineering LLC.
· Computerized and streamlined entire accounts and administration works in FOCUS.


	


	Accounts Management  

· Adept with the collection, comparison and interpretation of large variety of information and advice concerning costs and cost trends, level of performance and so forth, which are required on a daily basis.

· Experienced in utilizing management and financial skills to decision-making process as vital member of the management team.

· Manage and supervise all financial accounting, controlling and reporting activities of relevant business, ensuring that all legislative and accounting standard protocols are adhered to.   

· Responsible for company overhead, capital expenditure and payroll, projects cost accounting, budgeting and analysis, cash flow and fund flow statements.

· Identify and introduce more efficient finance processes to support operations and ensure that good internal controls are in place to reduce the risk of fraud.

· Spearhead team of accounts professionals in preparing, reviewing and analyzing monthly and annual computerized financial statements-audits. 

· Proficient at reviewing accounting records and other financial reports to assess accuracy, completeness, and conformance with company policies and applicable reporting standards.  

· Handle complete books of accounts independently up to finalization including books transaction, bank/cash, payroll, Import/Export, L/C, Inventory Control and other related jobs. 



	General Management (Administration & Operations)
· Direct and coordinate organization's financial and budget activities to fund operations, maximize investments, and increase efficiency.

· Actively take part in carrying out group policies and procedures; help in continually reviewing and setting up improvements to current procedures.

· Maintain constant communication with internal departments and keeping track on various correspondences and office communications to ensure smooth office operations. 

· Coordinate with banks, auditors, clients, suppliers, and all third parties dealing with the company and keep strong rapport with the same. 

· Set up dynamic work environment to heighten employee potential, productivity and retention. 


	


	Senior Accountant - Center for Technical Accounting, Honeywell Middle East
· Reporting to Accounts Manager/Entity Controller, providing month-end reports including analysis
· Managing of Accounts Payable, Accounts Receivable, employees’ expense claim processes, including month end through accurate, timely processing and completion of all relevant prepayments, accruals/depreciation journals along with trial balance.

· Maintaining controlling records required to ensure accuracy of all data entered into the accounting system.

· Initiating contacts with departmental representatives or personnel to resolve problems or questions regarding basic accounting data items and other booking / allocation related issues.

· External reporting, preparing of all direct or indirect taxation and organizing of full statutory accounts for all entities in group.
· Audit and compliance. 
· Paying batch payment, coordinating with bank and signatories. 
· Process improvement and MIS reporting through monthly metrics.
· Reviewing of subcontract terms and limits to ensure prompt payment of Supplier Invoices in consultation with business’ working capital team. 
· Active participation in executing Interim Payment Certificate for the project jobs to ensure that the sub contract jobs have been done properly and accordingly approved by the authority.
· Creating good rapport with purchase and business team to centralize vendor bills to a mail room, then consequently scan and process the same in a service level agreement.


	Senior Accountant -  CIMAC FZCO
· Reported to The Finance Director, assisted with all allocation of budgets and project documentation.
· Generated project costs and progress reports, analyzed and reviewed monthly revenue recognition for projects.
· Fixed Mile Stone/Percentage of Completion Billing to the customers and evaluated then reported cost deviations/variations.
· Monthly analyzed and balanced deferred/unbilled revenues, prepared ad-hoc reports as needed by the project team and processed expense claims ensuring allocations for project cost were accurate.
· Reviewed then approved timesheets for work related to projects and coordinated with project managers, project controls/project development team as often as needed to ensure project costs/revenues are properly accounted.
· Prepared payroll, dealt with general ledger accounting including monthly provisions and accruals, as well as handled Oracle Administration.
· Rendered business commerce support; calculation of incentives, sales commissions, yearly bonus, etc.


	Chief Accountant – Automech Engineering LLC

· Reported to Finance Diretor, Managing Director/Chairman.
· Handled full responsibility of Accounts Payable, Accounts Receivable, Payroll, Bank, Petty Cash monitoring, MIS reports, Import/Export. L/C, Inventory Control and administrative works. 

· Coordinated with the chartered accountant for preparation of P&L accounts and balance sheet. 

· Corresponded with sales/marketing team for timely invoicing and payment collection, calculation of sales commission, incentives, etc.

· Generated job analysis reports such as tracking of un-invoiced job cards, un-invoiced deliveries and incomplete jobs. 
· Automated payroll, bank/cash transactions including preparation of vouchers and deposit slips of multiple companies in an integrated system.
· Implemented complete attendance networking system to control attendance, job time, machine hours and overtime in LAN systems using proximity cards. Also employed salary payment through bank to all employees.


	Accountant – Perfect Industries LLC
· Reported to Managing Director, completed accounts management of Accounts Payables, Accounts Receivables Payroll, Import/Export, L/C, and Inventory Control functions till preparation of Trial balance and thereafter co-ordinated with Chartered Accountant for preparation of P&L Accounts and Balance Sheet. 
· Maintained proper cash flow analysis and doubled the LLC value within one year.
· Provided computer/network trouble-shooting, computerized accounts & payroll in FoxPro Software and implemented Local Area Network.



	Accountant  & System Administrator – Ali Al Hashemi Trading Establishment
· Reported to Chief Accountant and General Manager, managed accounts database in Fox Plus under UNIX Operating System and maintained more than 14 terminals. 


	


	· Proficient in Oracle Financial Accounting (11i), Focus, Tally, PeachTree, Baseware

· Advanced knowledge in MS Excel, adept in MS Office (PowerPoint, Word, Access), Internet & Email applications



	

	Nationality
	:
	Indian

	Date of Birth
	:
	14th May 1969

	Visa Status
	:
	Employment Visa(JAFZA)

	Driving License
	:
	UAE

	Languages
	:
	English, Hindi, Malayalam & Tamil

	Reference
	:
	Will furnish promptly upon request
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