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NASIR
On Long Term Visit Visa
OBJECTIVE
To work as a catalyst for organizational development with purposeful utilization of my experience and knowledge in a learning environment aligned with rewarding benefits. I believe in creating value for organization by innovation, continuous process improvement whilst having analytical approach.
EDUCATION

Junior Associate with IBP  

 Institute of Bankers Pakistan                
 December 2013
MPA   (Equivalent MBA)

University of Islamabad (QAU)
 
December 2004
B.Com      




Punjab University (PCC)


 June 2002
I.Com 




 HSSC Board Islamabad           

 June 2000
PROFESSIONAL EXPERIENCE
Lagos NIGERIA,              

GMT Nigeria Ltd.

      April 1, 2013 – August 31, 2013
GMT is leading logistics solution provider for vendor managed inventory, financing imports with door to door service.

Treasury Officer
· Bank and time loans Reconciliations, Monitoring relationships and transactions in bank accounts, recording all inflows in SAP. 

Doha QATAR,              


Unicon LLC 


       March 11, 2010 – June 26, 2012
Unicon is involved in the business of waterproofing solutions and High Voltage transmission and networking systems in Qatar since 1995.

Assistant Manager Finance
· Was involved in handling issues related to company’s dealings with financial institutions including banking relationship management for project financing, Trade Finance ,Credit monitoring submission, opening of new bank accounts, operating instructions, availing special services, closing Accounts etc. Negotiating and closing deals with banks for financing, legal documentation and follow-ups for processing.
· Maintaining records and archiving documentary credits, Bank guarantees.
· Developing financing feasibilities, documents for import Documentary Credits and advice for Export Documentary Credits regarding presentations, negotiating for loan deals.

Achievements 

· Developed record keeping for Documentary Credits, Letters of Guarantees bank wise & project wise.

· Developed tracking of Documentary Credits, Bank Guarantees for utilization expiry and liabilities maturities.

Islamabad PAKISTAN    
Askari Bank Ltd. 


 February 14, 2007 – March03, 2010
Bank is involved in commercial banking since 1992 and has emerged as winner of various awards.

Officer Grade-II













Worked in all departments of General Banking / Branch Banking
· Inland Remittances, Account Opening,







· Collections / Clearing










· Credit and Debit card customer Services

· Branch Accounting
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Achievements
· Successfully accomplished Internal, External and Central Bank Audits without qualifications
Islamabad PAKISTAN    
Capital Publication Pvt. Ltd. 
February 1, 2005 – February1, 2007
Capital publication Pvt. Ltd. is engaged in the business of publishing newspaper since 1988. Daily “Pakistan observer” and weekly magazine PO2 are simultaneously published from Islamabad and all the provincial capitals of Pakistan.
Manager Accounts
· Responsible for ensuring proper maintenance of books of accounts and accounting cycle from journal entries till final accounts. Prepared budgets, budget variance reports.
· Liasoning with suppliers for cash management and relationships. Liasoning with Auditors and Tax consultants for finalizing financial statements, Income tax assessments and follow-up thereof. Ensure statutory corporate compliance of the company. 
Achievements 

· Transformed accounting in to Quick books pro accounting package as module leader and developed MIS system in shape of monthly financials.

· Accomplished financial lease deal from Orix Leasing Co. for American origin ATF Titan color printing machine.
INERNSHIPS
Aug – Sep 2004              Fauji Cement Co. Ltd               
Islamabad                    Pakistan

Internship 

· Developed and tagged codes for various categories of fixed assets.

· Recommended reformations in fixed asset register of the company.

Nov-Dec 2002              A.F Ferguson & Co. (PWC) 

Islamabad 

 Pakistan

Trainee

· Assisted seniors in Audit of Clients.

Aug-Oct 2002               Khalid Majid (Delliote Touché Komatsu) Islamabad        
Pakistan

Internship

· Preparation and furnishing returns of various corporate as well as non corporate clients of the firm.
· As an associate assisted seniors in making the appeals and follow-up thereof. 

· Correspondence with tax authorities in respect of assessment finalization as well as appeal proceedings

SKILLS
IT-skills - Microsoft Office Suite (Word, excel, PowerPoint, Access), Quick Book pro accounting package, SAP,
UNI-Bank Banking Soft-ware working Knowledge.

Professional Skills - Trade Finance, Accounting Cycle, Financing feasibilities, General Banking, UCP 600.
Languages - Fluent in English, Urdu and Arabic (Basics)

30 Days English Language proficiency Course from National Institute of Modern Languages Islamabad.
AWARDS
Awarded cash prize from Institute of Bankers of Pakistan in Stage-I .Bronze Medal Holder in Intermediate (HSSC) and rewarded cash from Examining Board on distinction. Awarded honorary merit scholarship in Bachelors degree from college.
TRAININGS
Full time class room trainings attended at Askari Bank Training Academy.
Functional Trainings

15 days comprehensive training on general banking operations.

3 days training workshop on clearing and collection procedures

3 days training on Laws relating to banking Operations.

Behavioral Trainings

2 days training on Customer Services

2 days training on Business Attitude, Ethics and culture.
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