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OBJECTIVE

To Seek a Challenging Position in a good Organisation where my capabilities and skills can be utilized.
EUDCATION QUALIFICATION

1)
S.S.C from Kishore Kunj High School. 

2)
Intermediate From Narayana Junior college

3) 
B.Com From Osmania university 

TECHNICAL SKILLS

· Computer (P.G.D.C.A) Post Graduation Diploma in Computer Application from (Microtek computer Education) 

· Computer (D.C.H.M) Diploma in Computer Hardwar Maintainence from (Telerama Technical Institute).

· Computer (A.G.C.A.P) Advance Gulf Computer Accounting & Project. From (New Times Computer Center).

· Type Writing Lower Grade. – 60 (W.P.M)

INFORMATION TECHNOLOGY:-

Operating System
:-
WINDOWS 95,98,2000 and Windows XP
Packages

:-
Microsoft Office, Gulf  Accounting Packages.

Data base

:-
SQL Server 6.0

Front Ends

:-
Visual Basic,

WORK EXPERIENCE:-
1. Worked as Computer Operator In (Ltd, & Liva Healthcare Ltd C&F Agent Eskay Pharma Distributors From JUNE-16-2003 TO JULY-01-2006) Rich knowledge in MS word, Excel, PowerPoint, Lotus, MS Dos and System Administration.  A part from the above rich knowledge in running the Program which is in Fox Pro, Looking after billing invoices , receipts and payments, reconciliation of bank Credit Notes sending & receiving e-mail and browsing Internet etc. 
2. Worked as Computer Operator In (Dr. Reddy’s Laboratories Ltd C&F agent Karuna Pharma Pvt Ltd From OCT-09-2006 TO DEC-09-2007) Rich knowledge in MS word, Excel, PowerPoint, Lotus, MS Dos and System Administration.  A part from the above rich knowledge in Running the Program which is in SAP, Looking after Billing, Receipts, Credit Notes, Sending & Receiving E-Mail and Browsing Internet etc. 

3. Worked as Computer Operator in Xlent Computer Typing & Jobwork Centre, from JAN-2008 to AUG-2010, responsibility typing of job work i.e., legal Affidavit, Notary, Firm & Society Registration documents typing etc..
4. Working in Spencer’s Retail Limited as a Customer Sales Supervisor (Operations) Since From OCT-2010 to Nov-2011.

JOB RESPONSIBILITIES

1. Responsible for Point of Sale
2. Directing and Helping Customer at Point of sale
3. Responsible for doing Refunds & Returns
4. Solving Customer Queries & handling Complain
5. Maintenance of Staff Attendance record & Updating of Leave records

6. Preparation of Weekly Duty Roster 
PERSONAL DETAILS
D.O.B 


:-
08-08-1980 
SEX


:-
MALE

NATIONALITY 
:-
INDIAN

RELIGION

:-
MUSLIM

LANG, KNOWN
:-
ENGLISH, HINDI (Speak & Write)
VISA STATUS
:-
TOURIST

VISA EXPIRE 
:
3rd March-2012
REMUNERATION 
:-
NEGOTIABLE

DECLARATION

That all the stated above is true and correct to the best of my Knowledge and belief.
