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Career Objective 

To become a successful professional in the field of office administration, accounts and sales so as to utilize my skills and abilities where my knowledge can be shared and enriched in a dynamic organization for the professional growth and advancement.

Educational Qualification

Master of Business Administration (M.B.A.,) with the background of commerce (B.Com.,)
Computer Knowledge


Data Entry works in Tally


Reporting through Ms-Word and Ms-Excel

Work Experience

Total Experience: 9 years.

5 years working as a sales executive in United Kingdom.
4 years working in the area of accounts and office administration in India.
Proven job roles 
· Responsibilities for accounting and maintain all documents. 
· Data collection and Entry.

· Preparing the Statements and Reporting.
· Ability to do Marketing and Sales.
· Day to Day dealing with clients.

Personal Details

Nationality

:
Indian

Date of Birth

:
28th September 1977

Marital Status

:
Married

Language Known 
:
English and Tamil 

Visa Status

:
Tourist Visa 

Declaration

I here by declare that the information furnished above is true to the best of my knowledge.
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