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Finance & Accounts Professional

CAREER RECITAL



P&L Responsibilities

Compliance/ Audit

Trade Finance & Banking

Payroll Accounting

Credit Control

L/C
/ Collection Documents

Revenue Recognition

Debtors Reconciliation

Account Receivables /Payable

Stock & Aging



Energetic and innovative Finance Professional with nearly 16 years of diverse experience in finance and accounting field.

To enhance my knowledge in the areas of Accounts/Finance & Banking sector devotedly in a dynamic & an innovative environment to utilized my knowledge & strength to expand my exposure while serving in one of the best organization to establish long term relation with it.


PROFICIENCY FORTE & EXPERIENCE



· Designing and implementing systems & procedures consolidation of group accounts and preparation of financial statements.
· Preparing Bank reconciliation debtors and vendors reconciliation.
· Preparation of Payroll, Final Settlements, Indent Commission booking.
· To maintain Credit Control check on Customers.
· Responsible for Suggesting & implementing systems, policies & procedures to facilitate internal financial controls.
· Preparation of Cash Flow
· Preparation of Letter of Credit Export L/C & Import L/C
· Liaising with banks / financial institutions for facilities such as T/R overdrafts short & long term loans.
· Checking data, maintaining and scrutinizing books of accounts viz., journal, ledger, cash / bank book and subsidiaries in compliance with time & accuracy norms.
· Preparation Fixed assets maintain periodically depreciation.
· Preparation Sales & receivable aging and Geographical report / Stock aging
· Handling accounts inventory, property, accruals and revenue, cost of sales, and prepayment, provision payable
· Year end closing internal & external Audit coordination.
CAREER RECITAL


1) Senior Accountant with M/S PRESTIGE TRADING LLC ( UNITED ARAB EMIRATES) Period From January 2006 Till Date

NOTABLE ATTAINMENTS


· Preparation and reporting of management report
· Consolidation of Branch Accounts
· Booking prepaid and provision month end entries
· Preparation and disbursement staff salaries and indemnity benefits
· Handled Debtors reconciliation more than 500 customers
· Stock Movement and re-order report
· Preparation of L/C opening and bank facilities
· Preparation stock movement and re-order report
2) Accountant with M/S CIVIL AVIATION GVT ( OMAN – MUSCAT) Period From July 2002 – Sept 2005

3) Purchase and Sales Executive with M/S EMS DISTRIBUTORS (HINDUSTAN LEVER LTD) ( INDIA) Period From February 1998 – December 2001

4) Accountant with M/S NAINA MOHAMED SONS ( BURUNEI DARUSSALAM)

Period From August 1994 – February 1998

NOTABLE ATTAINMENTS:

· Debtors Reconciliation.
· Liaising with banks for foreign remittances.
· Maintenance of Stock Report
· Preparation of Production Accounts
· Handled GL Account payable and receivable ,
· Maintenance of Stock Report
· Preparation of Financial Statements
· Handled Internal, Statutory & Audit assist
ACADEMIA


B. Com. from University of Madras (Tamil Nadu , India)

IT PURVIEW


· Diploma & Working knowledge of Tally ERP 9 - Word, Excel,
· Reporting Tools like Discover Reports, Business Objects

