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Objective
	To work with a company where I can share and enrich my ideas and skills, where by utilizing my abilities to perform my job with the extreme proficiency, thus helping the organization to achieve its goals and hoping to grow with the company.

	Experience


	Security Guard/Controller

February 2011 to Till date

Construction Limited


Dubai

· Currently working in System construction at Rawais Dubai.
GSO (guest service officer)
January 2010 – January 2011
Pearl Continental Hotel
             Murree(Bhurban), Pakistan

· Completed 3 moths training of GSO in PC Bhurban Hotel.

· Check in and Checkout of Guests. 

· Giving a brief of the properties of the Hotel to the new comers in the hotel. 


	
	Cashier

September 2006 – December 2010   Pearl Continental Hotel
              Murree(Bhurban), Pakistan
· Maintaining the entire daily sale, and reporting to Finance Department on daily basis.

· Computer Operator in addition of everyday jobs.

· Performing all types computer based work of placing orders etc.
· Issuing bills to costumer and collecting amount from them.

	
	Assistant Accountant
November 2005 – August 2006 Sky Link Communications Private (Ltd)
                                       Islamabad
· Performing all type of computer based official work.
· Maintaining all type of accounts either Computer based or Manual.

While working in this institution I got experienced in MS Word, MS Excel, Internet browsing.

	Education


	D-Com      2003-2005
Punjab Board of Technical Education                                                                                                               Murree

Major Subject is Accounting, Economic, Computer, and English.

Metric      2001-2003
Rawalpindi Board                                                                                                                                                                    Murree

Major Subject is Civics, Math, English

	Interests

	Studying, Internet Browsing, Islamic Research, Indoor and Outdoor games.

	Personal Information


Religion


:

Islam

Nationality 

:

Pakistani

Height


:

5' 8"
Computer Skills 



MS Word




MS Excel




Windows Troubleshooting




Internet Browsing

Typing skills

English

=

30 wpm

Languages




English



Intermediate



Arabic



Intermediate



Urdu 



Advanced



Punjabi 



Advanced
