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Mobile: 971505905010 / 971504753686
Eloquent and confident recruitment professional with strong background in procurement and staffing processes. My goal is to fortify the company's manpower by exercising caution and sound judgment to be able to get the best of the applicants.
PROFESSIONAL PRECIS

· A dynamic professional with9+ years of experience in Recruitment, Client Acquisition& Client Relations of Vertex Consulting, Key Account Managementand Client Relationship Management.
· Currently associated with Consulting(Manager – Talent Acquisition).
· Demonstrated abilities in developing innovative ways to source candidates and effective client relationship techniques for Business Development purposes.

· Quick learner with the ability to grasp complex information and ability to manage change with ease.

· Excellent interpersonal, communication and organisational skills with proven abilities in leading motivated teams towards achieving organisational goals.

CORE COMPETENCIES

Recruitment & Selection
· Advertising vacancies appropriately by drafting and placing adverts using a wide range of media like newspapers, websites, job portals and magazines.

· Head hunting – Identifying and approaching suitable candidates. Receiving and reviewing applications before referral to employers for interview.

· Follow up with candidates about the results of their interview and preparing letters of appointment, negotiating pay and salary rates and finalizing arrangements between client and candidates.

· Offering advice to both clients and candidates on pay rates, training and career progression, reviewing recruitment policies to ensure effectiveness of selection techniques and recruitment programmes. Preparing weekly & monthly MIS reports.

Channel Management
· Managing the Pins procurement and Operations related issues with Operators.
· Enabling business growth by developing and managing a network of channel partners. 

· Providing requisite MIS and Other Reports to the channel partners.
· Executing orders received from customers.

Team Management
· Managing the gamut of tasks including manpower planning, recruitment, induction and training of recruiter’s teams, both in-house and at channel partners’ end.

· Creating an environment that sustains and encourages high performance; motivate teams in optimising their contribution levels.
Key Skills

· Excellent communication skills

· Excellent negotiation skills

· Job Interviewing Skills

· Managerial  and leadership skills

· Analytical skills

· Social Media Knowledge

· Training Skills
WORK EXPERIENCE

Since Sep’08with Consulting asa Manager - Talent Acquisition 
Responsibilities
· Management of end-to-end recruitment cycle of Entry/Mid-Level hires for the location which will include Sourcing to on boarding and Handover of resources to Business.

· Design, develop and maintain the recruitment process in the organization (including its description, recruitment measurement definitions, regular measurement reporting, taking proper actions to close gaps).

· Maintaining Agreements and Bank Guarantee with the vendors of Vertex Consulting.
· Maintaining the business of the vendor, keeping the daily updates in terms of targets, managing the business plan of the vendor. Managing the financial requirements and visiting the vendor location on daily basis to keep a track in terms of revenue generation.

· Coordinating with the clients for fast and smooth product procurement by implementing new enhanced processes.

· Evaluating the region wise Business trend in terms of requirements.

· Explore the market best practices in the recruitment and staffing and implement appropriate best practices in the organization.

· Compensation fitment & discussion

· Interact with the internal client on a regular basis to determine the level of satisfaction & ascertain areas of improvement.

· Implementation of Hiring related policies & processes

· Working within outlined budgets to meet hiring requirement in most cost effective manner

· Set the social media communication strategy for different job profiles and functions in the organization.

· Monitor the labor legislation and implements required changes to keep the process compliant.

· Preparing region wise-product wise weekly and monthly MIS for management review.

Nov’05-Aug’08 with Emprofs,Mumbai as Senior Executive -Recruitment.
Responsibilities
· Developing new clients.Involved in building relationships with existing clients including revenue collection and recruitment procedures.
· Conducting advertisements for mass recruitment drives and organizing campus recruitment.
· Educating candidates and clients about the benefits of Sourcing through Network and technology. And providing best possible service to the clients on time.

· Preparing Daily MIS Report Login for the day as well as Managing Information Systems. Preparing daily Recruitment and DrivePlans.

· Creating new vendors in different location to improve business, and managing their daily productivity.
IT SKILLS
· Proficient in operating MS-Office Applications (MS-Word / Excel / Access/PowerPoint).
OTHER ACCOLADES

· Received a score of 4 out of 5 for annual assessment on my recruiting performance.
· Sourced, recruited and filled over 350 positions for a new process within 60 days. 

· Introduced new employment agencies to enhance our recruiting efforts and offer a fresh approach to hiring at minimal cost impacts.
· Certified to organize campus interviews at various colleges in Mumbai.
· Handled the Marketing Fest in our college campus.

· Created and implemented part time shifts which widened the candidate pool to include students, semi-retired and home makers.
· Received a bonus for the year 2012, for meeting staffing requirements set forth by the HR department. 

ACADEMIC CREDENTIALS

· Bachelors of Commerce, Bundelkhand University. Year 2006.
· XII from National Institute of Open Schooling, Mumbai. Year 2003
· X from St. Xavier’s High School, Mumbai. Year 1999
PERSONAL PROFILE

Date of Birth


:
10th September 1983
Marital Status


:
Single
Nationality


:
Indian
Height 



:
5’10
Linguistic Abilities

:
English, Marathi,Hindi and Gujrati.
Hobbies


:
Movies and Music
Driver’s License

:
Valid Indian Driving Licence

I hereby declare that all the above mentioned information is true to the best of my knowledge and belief.
