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	Personal History

DOB: 03/22/1985
Nationality:

Pakistani
References

Available on Request
skills

Good experience in using Microsoft to enhance the quality and efficiency of work in the following:-

Microsoft Office 

Proficient in a number of accounting software including:

SAP
IRIS Accounts & Tax

Have also worked on Oracle and FoxPro based software's
MAJOR ACHIEVEENTS

1st position holder in CAT in college.
I passed CAT  four papers in one session.

I got highest marks in Mathematics in college.

In college, I got the certificate of most regular student.

	Personal Summary
A results driven, self-motivated professional equipped with strong interpersonal, analytical and technical skills, and a proven ability to develop and strengthen management teams in order to maximize company profitability and efficiency. 
Exclusive experience in financial reporting and analysis ,budgeting, forecasting and general accounting including full month and year-end cycle, and a solid experience working with auditors. A dedicated leader, with an aptitude for developing a conclusive team through effective training and coaching, while ensuring that all deadlines are met. 

Now seeking a challenging managerial position & accountant in a progressive organization, with an aim to contribute positively towards the objectives of the organization to the best of my capabilities and make best use of my existing skills and experience in order to enhance my personal and professional development. Possessing 5 years of diverse experience in following areas:

· Creating and Implementing Financial Infrastructure 

· Training and Development

· Policy Development and Enforcement

· Project Management, Performance Measurement and Developing Reward Systems
experience
Designation. Senior Accountant

Main Responsibilities,

·  Recommends financial actions by analyzing accounting options

· Accounts Receivable/Payable. 

· Bank reconciliations.
OGDCL.

    Designation: Accountant                    

· Prepared accounts payable,receivable and payroll.

Trained and supervised assistant bookkeeper.

· Preparing budgets.

· Maintains accounting controls
· Maintaining of Monthly/Annual Profit and Loss Statement.

· Maintaining of Accounts/Ledgers in Tally ERP based accounting software. 
Atrio Restaurant

 Designation:  Manager.
· Operated cash register and balanced daily receipts

· Price stocked and display merchandise

· Provided customer service

· Receivable/Payable Module

· Supplier/Buyers Reconciliation

· Reconciliation of corporate bank accounts, 

· Supervision of GRN and Liability control Statement 

· Updating of Purchase/Sales Invoices in Ledgers

· Calculations of daily and monthly wages of Labor

· Preparation of Monthly salary sheets. 

· Annual leave, gratuity and bonus calculation.

                        Work As Supervisor.
·   All Outbound and Inbound call handling and monitoring.
· Managing multiple projects simultaneously.
· Office Management
· Developing Customer Relations
· Resolving Client Issues
Manager Training/Project Manager |Touchstone Communications, Pakistan
Touchstone Communications is one of the largest US based BPO concerns in Pakistan with up to 650 employees and monthly revenue of $500,000. 


Responsibilities:
· Handling all the IT related issues for the project 
· Coaching and Training of Team Leads and Customer Sales Representatives.
· All Outbound and Inbound call handling and monitoring.
· Managing multiple projects simultaneously.
· Office Management
· Developing Customer Relations
· Resolving Client Issues
Khawaja  Glass Industries PVT  

Designation:  Accounting Officer

Main Responsibilities:

· Recommends financial actions by analyzing accounting options

· Accounts Receivable/Payable. 

· Bank reconciliations.

· Maintain of company’s accounts. 

· Management reports. 

· Monthly expenditure and income analysis Reports.

· Making Financial Statements.

· Coasting reports (Effective for Quotations/ prices).

· Making Monthly Salary Sheets, Overtime Calculations, Daily Wages.

· Records keeping and file management.

· Annual leave, gratuity and bonus calculation.

· VAT and Tax calculation
Education

· ACCA(Associated Certified Chartered Accountant)( PART 2)

· CAT( CERTIFIED ACCOUNTING TECHNICAN)   UK

· CMA (Certified Manageral Accountant)  USA ( CONTINUE)

· ICS ( PASSED)
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