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CAREER OBJECTIVE:

  Excellent accounting skills, with experience in COMRADE and TALLY, dealt with customers and high level workloads within strict deadlines. Now looking to start a new challenging position to meet my competencies, capabilities, skills, education and experience
WORK EXPERIENCE:

	NAME OF THE COMPANY
	POSITION
	DURATION

	GEOBEL EXHIBITION SERVICES LLC 
DUBAI ,UAE


	ACCOUNTANT 
	 Working since 25th June 2012 To till   date.

	 S.T.H  Pvt Ltd ,India 
	ACCOUNTANT
	 27th march, 2011 to 20th  April, 2012

	INFOSOFT COMPUTER Pvt Ltd ,India
	ACCOUNTANTS ASSISTANT
	 19th    August 2008 To 15th may, 2010


PROFESSIONAL SUMMARY:

· Having over 5years of Experience in the field of Accounts, Finance. 
· Strong in ERP software (Tally) and in Accounting Packages

Accounts Experience:

· Expertise in COMRADE & TALLY  for the all the modules such as Accounts Payable, Accounts Receivable, Cash Management, General Ledger and Inventory Modules

· Experienced in preparing monthly financials like Trial Balance, Profit & Loss a/c, Balance Sheet, Cash Flow statement.
· Experienced in Preparing  Petty cash book  & Invoice
· Expertise in monthly job analysis

· Expertise in preparing of weekly Bank, Cash positions and Cash Budget statement

· Experienced in preparation of monthly Bank Reconciliation statement 
· Experienced in controlling Debtors & Creditors and preparation of debtors & Creditors Outstanding list and reporting to Management
· Experience in Preparing  Fixed Asset  Depreciation 
· Expertise in reconciliation of receivable & payables with their respective statements
· Expertise in dealing with banks for various issues
· Experience in Preparation of Gratuity
· Supervising and Coordinating subordinates to ensure in smooth accounting.
· Handling Self-Correspondence with all Business Clients, Suppliers and Banks

· Excellent in Public Relation and Office Administration
· Strong in adopt new analytical approaches, tools & environment.
Audit Experience:
· Vouching of Cash and Bank Books, Sale and Purchase Register, Debtors Ledger, Creditors Ledger, General Ledger so as to authenticate the figures appearing in the Books of Accounts of the client.

· Verification of Banks Reconciliation Statements, Fixed Assets and Stock 
QUALIFICATIONS:
· M.Com from Annamalai University in 2011
· B.Com from calicut University in 2007
· DIPLOMA in Computer Applications: Ms-Word, Excel and Presentation of Power Point.

· ACCOUNTING PAKAGES:
                  Tally, Peachtree and Quick books
PERSONAL PROFILE:

Date of birth

:
1st June, 1987
Nationality

:
Indian

State


:
Kerala 

Sex


:
Female

Marital Status

: 
Married
Languages Known
: 
English, Hindi, Malayalam, and Tamil
Visa status

: 
On Employment Visa
Declaration

I hereby declare that the above written particulars are true to the best of my knowledge and belief.
