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	Objective

	To be a part of a progressive and dynamic organization that poses challenges and provides opportunities to excel professionally and to contribute significantly towards the growth and objectives of the organization.


	Experience

	M. Yousuf Adil Saleem & Co., Chartered Accountants. Karachi. Pakistan.
 A member firm of Deloitte Touché Tohmatsu Limited.
· June 2012- August 2014 worked as an Audit Associate in Audit and Assurance department (A&A) of Deloitte. Karachi and reporting to Audit Partner and Audit Manager.                                
   Responsibilities Include:
· Assist in planning and performing the audit engagement in accordance with the International Standards on auditing and finalization of audit engagement.

· Prepared Audit Summary Memorandum.

· Performed review of Code of Corporate Governance 

· Assisted in preparation of financial statements.

· Performed substantive audit procedures on

· Fixed Assets

· Revenue

· Trade Receivables

· Stock

· Investments

· Trade Payables

· Cash and Bank

· Administrative Expenses


· November 2010 – September 2011 Worked as an Audit Trainee at Faruq Ali & Co Chartered Accountants. Karachi. Pakistan.

   Audit and Assurance

· Actively taking part in annual audit of clients as a junior member of the audit team

· Prepared Excel spreadsheet macros that are currently useful for minimizing entry time and automatically cross-referencing for errors.

· Identification of key risks through research of market releases, industrial reports and client’s business processes.

· Gathering relevant information and data through clients system, staff and 3rd party documents.

· Identify and assess compliance with relevant standards.

· Performing bank reconciliations and 3rd party confirmations to gather evidence.

· Verifying payroll data and expenses relating to administration and selling departments.
· Documenting findings and conclusions thoroughly.

Financial Statement Preparation and Reporting
· Prepare questions to ask clients to fill in the gaps in understanding clients business.

· Identify opportunities for improvements.

· Reporting the findings to the audit supervisor and manager.


· August 2008 - October 2010 worked as an Assistant Accountant at client company 
The Mortgage Co for Hafeez & Co Chartered Accountants UK ( Part time concurrent with ACCA studies ) 
Responsibilities Included:
· Preparation of management accounts, reconciliation & adjustments and adjusting errors under supervision of a Chartered  Accountant

· Uncovered a fraudulent internal issue and brought it to senior management’s attention with its solution.

· Dealt with clients by telephone and face to face meetings with effective methodologies which improved information gathering, record keeping, file maintenance and bookkeeping processes.

· Preparation of Financial statements. 

· Examination of Books of Accounts and enquiring into any differences/ discrepancies.


	Academic Education


	

	Particulars
	Year
	Institute

	ACCA member 

ACCA affiliate
	2011

2009
	Association of Chartered Certified Accountants (ACCA). UK.

Kaplan Financial. London. United Kingdom.

	B.Sc. (Hons) in Applied Accounting 
	      2009
	Oxford Brookes University. United Kingdom.

	GCE A’ Levels
	2006
	The OASYS School, Clifton, Karachi

	 GCE O’ Levels
	2004
	Happy Home School, Karachi


	IT Proficiency

	
	
	

	· Proficient in Microsoft Office applications as a tool for preparation of business reports, budgets, general correspondence and presentations.
· Proficient in use of Deloitte auditing and documentation software Audit System 2 used by Deloitte member firms globally.

· Understanding of Computer Information Systems environment and its effects on business.


	Professional Development And Training Courses

	
	
	

	Participated and attended various in-house training courses and workshops on the following topics during the period with Deloitte.

· Deloitte’s Audit Methodology (DAAM)

· Data Integrity and Privacy
· IFRS e-learning courses.
· Finance Essential Certification (by Harvard Manage Mentor content by Harvard Business Publishing. Subjects covered: Budgeting, Cost Benefit Analysis, Financial Statements and Forecasting.)
· Institute of Internal Auditors (IIA) Member



	Personal
	
	Skills

	
	Volunteerism

	
	
	

	Date of Birth: July 17, 1986
Nationality: Pakistani

Languages: English, Hindi and Urdu

Marital status: Single

	
	· Leadership and team management skills.
· Sound communication and presentation skills.
· Strong analytical skills.
· Strong On-the-Job learning skills.

	
	· Faisal Edhi Foundation. UK (Fundraising drive volunteer)
· Tabba Heart foundation. 

(Blood Bank volunteer)
· Represented The OASYS School in the drive to help 2005 Earth Quake victims in Pakistan.
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