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	objective

	
	To serve in a reputed organization, which provides challenging responsibility, stimulation for better satisfaction, personal growth with great potential.

	Experience

	
	2008–2014 Till date - 
Authority, a Kerala Governmet organization.
· Position held : Upper Division Clerk as In charge of the Accounts Section
· Monthly accounts preparation.

· Budget estimate preparation.
· Preparation of consolidated and individual Trial balance.

· Re-conciliation of bank accounts
· Handling of files realatd to court affairs.
· Supervision of purchasing of pumps, pipes & Stores Accounting
· Preparation of salary bills, overt-time bills.

· Disbursement of salary
· Online billing, voucher creation and approval of bills.
· Intimation of progress report to Head Office etc.

	
	2005–2008
Kerala Water Authority, a Kerala Governmet organization.
· Position held: Lower Division Clerk

· In charge of inward and despacth section
· Handling of files related to Temp Advance
· Settlement of Temp. Advance
· Settlement of advances like HBA, MCA
· Other works entrusted by the superior time to time.

	
	Other Achivements:
· Training in the field of entrepreneurship development programme.
· Training in the field of computerized accounting and auditing.

	
	


	EducationAL QUALIFICATION

	
	1997–1999
St. Aloysius College, Alappuzha, Kerala


·    Masters degree in commerce
1994–1997
S D College, Alappuzha, Kerala


· Bachelor degree in commerce

Computer Knowledge

· Computerised Accounting (Tally), M S Office, Electronic Data Processing

Bharatiyar University, Coimbatore

· Master of Business Administration (doing) 

	

	
	

	Personal details

	
	Date of Birth                                            08-04-1977

Languages known                                    English, Hindi, Malayalam.

Place of issue                                           Cochin 
      



