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OBJECTIVE

To obtain a position that will enable me to use my administrative, strong organizational skills, educational background, accounting, and ability to work well with people. Also, to move up the value chain by working in a challenging, pulsating and competitive multinational environment ensuring a continuous process of learning, paving way to efficient managerial abilities and teamwork, thus participate in the growth and development of self and the company.

CORE ACCOMPLISHMENTS


· Very good typing speed

· Petty cash payments

· Payroll
· Book keeping
· Good knowledge in accounting software’s like Tally, Erp.

· VAT returns

· Budgeting process

· Bank Reconciliation

· Accrual accounting

· Data entry

· MS Office

· Analysing financinal data

SKILLS


· Debtor and purchase ledger reconciliation.
· Raising accounts receivable invoices & preparing invoices for payment.
· Accurately and properly processing documentation.
· Processing accounts payable invoices.
· Recording cash activity on a daily basis.
· Preparing cash journals so that all items are recorded in the correct accounting periods.
· Bank reconciliation. 
· Planning skills.
· Experience in creating purchase order and sales order.
PROFESSIONAL EXPERIENCE

1 ACCOUNTS ASSISTANT
Three years experience as Accounts assistant in Affiliated computer services, Infopark, Cochin, Kerala, India (2007-2010).

2 ACCOUNTANT
Two years experience as Accountant in Galfar Engineering $ Contracting S.A.O.G MUSCAT, OMAN (2011-2013).(CONSTRUCTION COMPANY)
3.  Accountant
      Nine months experience as Accountant and Tax practitioner in Kerala Academy of Tax and Accounts 

      Kochi.
EDUCATIONAL QUALIFICATION



B.COM

CERTIFIED TALLY E.R.P PROFESSIONAL
TECHNICAL QUALIFICATION

· Hardware and Networking

LANGUAGES KNOWN


To Read and Write:

English, Hindi and Malayalam 

To Speak:


English, Tamil, Malayalam and Hindi.
PERSONAL INFORMATION


Gender



:

Male

Age & Date of Birth
         
:

28 years, 10-05-1986
Marital status


:

Single
Nationality


:

Indian

Passport Details

Passport No


:

G0665973         

Place of Issue


:      

COCHIN
         

Date of Issue


:

12/12/2006
Date of Expiry


:

11/ 12 /2016       

Declaration
I hereby declare that the above mentioned details are true and correct to the best of my knowledge.

PLACE:COCHIN





KIREN NANDAKUMAR


DATE:01-11-2014






