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Samad Patel

E - ( - samadsp@hotmail.com



________________________________________________________________________________

The Manager

 

Dear Sir / Madam:

Subject: Application for employment

I would like to introduce myself as a Chartered Accountant, confident of doing well at what is otherwise described as an unpredictable exam, full of enthusiasm to begin a new chapter in my career with your esteemed organisation.

I am working with Galadari Group of companies, UAE the erstwhile Galadari Group, a Top 5 Business Houses currently in the UAE. The Galadari Group of companies is amongst one of the well known established local business groups operating in the Region since many years. The Group has a considerable presence in Media, Printing and publishing, Manufacturing, Retail, Automobiles, Real estate, Construction and Heavy Equipments, Hotel, Travel & Tourism and Engineering. The Group has its branches in almost every emirates of the UAE and in the Gulf, Sri Lanka and UK. I am attached with the Internal Audit Division for the group. I enclose my resume as a first step in exploring the possibilities of employment with your organization.

As a part of your organization, I would endeavor to bring focus on quality and development of all work – related areas assigned to me. Furthermore, I work well with others, and can adopt myself to varied environments. I always work for perfection and give in my fullest to any job/assignment I undertake.

Awaiting a positive reply from your end. Thank you for your consideration.

Sincerely yours,
Samad Patel  

CURRICULUM VITAE

Academic record

	Examination
	Year of passing
	Board / College

	Bachelor of Commerce (B.Com)
	1997
	Bombay University

	Associate Chartered Accountant (ACA). 
	May 2001
	Institute of Chartered Accountants of India

	Certified Internal Auditor (CIA), USA 

(2 papers cleared)
	
	Certified Internal Auditor, USA

	Undertaking the CISA examination shortly
	
	ISACA, USA


EXPERIENCE

November 2004 – till date

The Galadari Group – Dubai, UAE 

Position : Asst Corporate Manager – Internal Audit 
· Independent review of assigned organizational and functional activities, evaluates the adequacy and effectiveness of management controls over those activities, conducts audit assignments in accordance with accepted professional standards, reports audit findings and makes recommendations for the correction of unsatisfactory conditions.

· Survey function and activities in assigned areas to determine the nature of operations and the adequacy of the system of control to achieve established objectives.

· Determine or assist in determining the direction and thrust of the proposed audit efforts.

· Plan or assists in planning the theory and scope of the audit, and prepares or assists in preparing an audit program.

· Assist in determining the auditing procedures to be used, including statistical sampling and the use of electronic data processing tools.

· Identify and evaluates the key control points.

· Evaluate or assist in evaluating a system’s effectiveness through application of knowledge of business systems, including financial, manufacturing, engineering, procurement, and other operations, and an understanding of auditing techniques.

· Perform the audit in a professional manner and in accordance with the approved audit program.

· Collect, analyze, and appraise evidentiary data as a basis for an informed, objective opinion on the adequacy and effectiveness of the system and the efficiency of performance of the activities being reviewed.

· Assist in making, oral or written presentations to management during and at the conclusion of the examination, discussing deficiencies, recommending corrective action, and suggesting improvements in operations and reductions in costs.

· Preparation of formal written reports, expressing opinions on the adequacy and effectiveness of the system and the efficiency with which activities are carried out.

· Appraise, or assist in appraising, the adequacy of the corrective action taken to improve deficient conditions

September 2002 – October 2004

Kanoo Group of Companies, Saudi Arabia

The Kanoo Group has its presence in Saudi Arabia, Bahrain, UAE, Oman and London. Major divisions of the group involved Travel, Shipping, Cargo, Trading, Consumer Products and Joint Ventures. One of the Joint Ventures is Norwich Union Insurance (EC), a group company of the AVIVA Insurance companies.

Position : Internal Auditor

Job involved

· Independently handling periodic audits of various divisions of the company including insurance audits of Norwich Insurance Co.

· Preparation of audit program’s relevant for undertaking the audits of various divisions.

· Risk categorization of class of business.

· Drafting Management letters for the higher management.  

· Special assignments at the request of the management.

August 2001 – August 2002

M/s - Aneja Associates, India

(Chartered Accountants)

Position : Internal Auditor

Job assignments
· Periodical visiting depots & factories in India for carrying on routine internal audit as per audit programme.

· Updation of the manuals and routine audit programs of depots / works

· Preparing executive summaries/presentation for audit committee/management committee meetings

· Statutory Compliance with various statues viz. Companies Act, SEBI – Listing Agreement, FEMA, Income Tax etc.,

· Accounts Review.

· Due Diligence for ICICI home loans 

· Specialised work assignment includes stock taking exercises.

Mar 99  – April 2001

Infrastructure Leasing  & Financial Services Limited – (IL&FS)

 (Treasury, Banking & Institutional division)

Cash Flow Management

· Handling all inflows and outflows of the companies entire cash portfolio amounting to Rs 640 crores, including the logistics of effective fund management  

· Support to collect and provide analytical data for active ALCO management

Correspondence with Reserve Bank of India , Commercial Banks & Institutions

· Security creation 

· Letter of Credit (L/C -- Opening, Tracking and management) 

Submission of periodical returns
· Credit Monitoring Arrangement  (CMA) Data 

· Drawing Power Statement, Quarterly Information Statement 

· External Commercial Borrowing report (ECB2, ECB3) 

· Loan re-payments, Ministry of Finance (MOF) report 

September ’ 95 – February 99

M/s Rege & Thakkar, Chartered Accountants.

Nature of Work

I have handled Statutory and Tax audits required in compliance with Corporate and Income Tax Laws. 
Appeared before various Income Tax Authorities for: -

Preparation of Trading Profit & Loss account, Balance Sheet and submission of Returns of Income.

COMPUTER LITERACY

· Has working knowledge of: -

· Windows – XP, Windows NT

· Microsoft Word, Excel, Power Point

· Lotus – Smartsuite

· Various Accounting packages like Tally, BSS, CAT, Peach Tree etc.,

· Undergone training in Oracle 8.0 with Developer 2000.

· Operating experience of ERP software (JD Edwards )  on RPG platforms. 

· Strong inclination / more reliance on implementing systems controls 
PERSONAL DETAILS
Date of Birth
: 02-09-75



Visa Status
: Employment (UAE)
Nationality
: Indian[image: image2.png]



