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Curriculum Vitae
SUNIL M.K. 
Mobile: (+971) 504737449   



e-mail:  mkssk36@gmail.com

             (+971) 554150506   



Skype : sunil.mk.ppm

PROFESSIONAL PROFILE


22 years experience as Logistic/ warehousing professional with 10 Years of experience as Warehouse Manager. Extensive experience and professional knowledge in warehousing, procurement, inventory, distribution and transportation management.  Advanced knowledge in SAP ERP, Peachtree 2007 and Tally. Obtained excellent knowledge and experience in Office administration & implementation of policies on assigned job.

KEY AREA OF RESPONSIBILTY

· Develops warehouse operations systems, planning and implementation of  the warehouse storage, associated inventory update, supervise order cycle, periodical stock verification & inventory accuracy check,, distribution and transportation, administration of Purchase requisitions & purchase process.
· Forecasting requirements; preparing an annual budget; scheduling expenditures; analyzing variances; initiating corrective actions
· Accomplish HR requirements through training, assigning, scheduling, coaching, counseling, and disciplining employees. Maintains safe and healthy work environment
EDUCATION QUALIFICATION:

Graduation from Armed Forces Medical Services, (AMC Centre & School, Lucknow) 

PROFESSIONAL QUALIFICATION: 

· MBA (Materials Management) from KAIZEN School of Business Management (Not completed)
· Certificate in Logistic management from AMC Centre and school, Lucknow (An Ministry of Defence Training Establishment)  
· Information Tech (IT) : A+ Grade Certificate in Computer operations and office automation tools from C- DAC, Mohali designed and developed by ACTS, Pune 
· Fire & Safety : Certificate in Fire & Safety from School of Technical Training, AMC Centre & School Lucknow (India)
· Office management: Have enough experience on staff duties & office management

           from Govt of India (Min of Def)
· ERP software :  SAP, Peachtree 2007 & Tally 
· First Aid
:  Certificate in first aid from Indian Army Medical Services
PROFESSIONAL EXPERINCE

1. Jun 2007 to 31 Jul 2014 : Warehouse Manager, TERNA GEK WLL – an Europe based MNC:
· Manage & supervise the order cycle, associated storage and movement of goods between warehouse and end users
· Manage and control perpetual inventory of company’s assets, materials and stocked products , periodical stock verification / inventory accuracy checks
· Minimise overstocks and removal of obsolete / redundant raw materials to maximize availability of working capital

· Meets warehouse operations financial objectives by forecasting requirements; preparing an annual budget; scheduling expenditures; analyzing variances; initiating corrective actions

· Develops warehouse operations systems by determining product handling and storage requirements; developing, implementing, enforcing, and evaluating policies and procedures; developing processes for receiving product, equipment utilization, inventory management, and shipping.

· Maintains safe and healthy work environment by establishing, following, and enforcing standards and procedures; complying with legal regulations

· Control and co-ordination of movement of company owned equipments, power tools, vehicles and other moveable assets. Assure its serviceability & availability according to end user requirement.
· Ensure quality of goods receiving are as per QA/QC guidelines & follow up quality norms

· Follow-up of  purchase orders and co-ordination of material movements to ensure delivery dates are met
· Ensure proper maintenance and submission of documents for external & internal auditing, generation & submission of regular reports and statics on daily, weekly and monthly basis to administrative hierarchies.
· Accomplishes  warehouse  operations human resource objectives by  training, assigning, scheduling, coaching, counseling, and disciplining employees; communicating job expectations; planning, monitoring, appraising, and reviewing job contributions; planning and reviewing compensation actions; enforcing policies and procedures
· Entail meeting with other department heads about purchasing, production, maintenance  and record control, so the warehouse activities remain coordinated and running smoothly
2.
Nov1992  to Mar 2007 : Logistic officer-Ministry of Defence, Govt of India
· Planning and implementation of  the warehouse storage, distribution and     

     transportation of the products, services and materials 
· Monitor shipping, receiving, storing, distribution and testing of materials and      

     products.  
· Manage and control perpetual inventory, periodical stock verification / inventory 
     accuracy checks
· Administration of Purchase requisitions & purchase process by evaluating  

    supplier’s  quotations, approving comparative statements, price negotiation & issue     

    of Purchase  order, 
· Ensure implementation of security norms and safety programs as per state 
     guidelines. 
· Implementation and follow-up of material policies / cost reduction programs
     Oversee the planned maintenance of vehicles, machinery and equipment and 
     Armaments. Assure the serviceability & availability of materials and services  

     according to user requirements.

· Supervises the activities of employees, issue job assignments, review their work 
     targets, and ensure they meet the service expectations.
· Office Management & implementation of Govt policies on assigned subjects
           PERSONAL DETAILS :
Name in Full


: Sunil MK 

Father’s Name 

: R K Kutty

Date of birth 


: 08 Nov 1970

Sex 



: Male

Marital Status  

: Married

Nationality 


: Indian 

Language Known                   : English, Hindi, & Malayalam 
Permanent Address               : Anugraha , PO : Alapuzha  : Kerala- Ph : (+91) 7034618559
Address to Contact

: PO Box 18378, UAE , Mob : (+971)-504737449

Passport No 


: G 2757858 Date of issue – 23.05.2007

Driving License

: Light vehicles (GCC) from Bahrain

           I hereby declare that the above-furnished details are true to the best of my knowledge.  






                                                             SUNIL MK

