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PERSONAL STATEMENT

A job that provides me with the opportunity to apply my skills and knowledge to the best of my ability, and allowing me to learn and expand my field of knowledge and skills, and making a meaningful contribution to the organization and developing myself both in professional and personal side.
EMPLOYMENT

· Financial Associate | RR Donnelley & Sons Company | XBRL | 

Technopark, Trivandrum, Kerala, India | October 2012- July 2014
RR Donnelley is the leading provider of XBRL solutions for corporate filers. At the root of company success is RR Donnelley’s in-depth knowledge of SEC regulations and interactive data.
· RR Donnelley perform the initial tagging on behalf of their clients

· RR Donnelley provide an intuitive Online Reviewer’s Guide (ORG) for getting the feedback from their clients
· RR Donnelley has the largest staff of professionals (accountants, XBRL subject matter experts, and tagging specialists) dedicated to XBRL
Nature of Duties Performed:
· Analyze financial statements and disclosures of US companies and complete projects on-time with high quality
· Map financial data and disclosures reported in annual and quarterly reports filed with SEC
· Work Flow Coordinator of a 15 member team
· Estimation of time for job received 
· Assisting and supporting Team Leads in daily duties

· Allocation of job to operators

· Ensure Turnaround time

· Ensure quality of production

· Managing the team
· Interacting with on-site managers in terms of understanding the job, its complexity and negotiate time with regards to the delivery.
KEY SKILLS

Technical Skills

· Microsoft office
· Tally.ERP 9
Personal Skills

· Strengthened working relations with clients using excellent communication techniques.
· Solution oriented and results driven attitude.
· Always ready to take the responsibility of the job.
· Hardworking and having motivation skills

· Always ready to take up new challenges
EDUCATIONAL QUALIFICATION
· SRM University, SRM School of management, Chennai.
Master in Business Administration 2012 | 8.35 CGPA
              Specialised in Finance and Marketing
· Kerala University, Sree Narayana college, Kollam.
             Bachelors in Commerce 2010 | 59.60%
             Specialised in Taxation
· Trinity Lyceum, Kollam.
             Higher secondary 2007 | 70%
· Infant Jesus Anglo Indian Higher Secondary School, Kollam
             Secondary 2005 | 59%

INTERNSHIP

· Organizational study at  United Electrical LTD. Kollam
· Study on performance of selected banking companies in NSE 50 at Motilal Oswal  - Alwarpet, Chennai
EXTRACURRICULAR ACHIEVEMENTS
· Received WoW award from RR Donnelley for the best performer of the month in June 2013
· Participated management fests in various colleges.

· Participated in many dance competitions and won prices.
· Lead college dance team for TV reality show.
PERSONAL INTEREST
· Listening Music
· Dancing
PERSONAL PROFILE

Date of birth

:
11-10-1989
Linguistic Capabilities

:
English, Malayalam, Tamil

  
Nationality

:
Indian
DECLARTION
I hereby declare that all information furnished above by me is true to the best of my knowledge and belief.

