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Ajman

UAE


Mob - 00971 509792251 
E.Mail – sandeephereonline@gmail.com

Objective :
Intend to build a career with leading good organization with hi tech environment with hard work for the company, honestly, sincerity to achieve my goals with self confidence and determination.

Education:

Matriculation
Kerala Board Examination / India - 1999


Thereafter plus two, Calicut University - 2001

Graduation:
B.com (2001-2004)

Calicut University/ Kerala /India.

Computer Proficiency:

                                               
ERP – Grate Plains (Microsoft), Infotrac (Oracle), Timics (Oracle)

Tally 9, Daceasy, Peachtree, Tata EX


Basic – MS Excel, MS Word
Career Progression :
Al Nasr Trading & Contracting Co LLC – Oman (Sept. 2011 to Aug 2014)
· Preparation of Cash Flow Statements.

· Accounts Receivables and Payables.
· Bank Reconciliation.

· Preparation of Sales order and Invoicing.

· Sales Analysis.
· Verification of Export L/C Documents.  

· Preparation of Export report.
· Preparation of monthly Sales Commission
Moosa Abdul Rahman Hassan & Co LLC – Oman - Dealers of GMC and Suzuki (June 2009 to May 2011)
· Preparing vouchers, purchase orders & maintaining the petty cash.
· All types of accounting entries using ERP.

· Prepares and finalize monthly financial statements. 
· Preparation of Debit/Credit notes. 
· Check and verify prices, calculations and other details on the invoices with Purchase orders/Contracts and make the payment accordingly.
· Monthly reconciliation of General Motors Incentives..
· Schedules preparation for Audit works.
· MIS Reports.
 Tuleila Heat Insulation Ltd – UAE (Jun 08 to May 09)
· Preparation of Invoices.

· Payment Follow-ups with the customers.

· Handling payroll.
· Handiling Supplier Payments 

· Handling the disputed and retention payments.

· Reviewing the contracts and LPO and follow-up the payments accordingly.
· Preparation of weekly receivables statements.
 STJ  Electronics Pvt Ltd – New Delhi (May 05 to Apr 08)
· Preparation of invoices
· Verifying the suppliers bills according to the contract, LPO and make the payment accordingly.

· Preparation of Bank Reconciliation Statement  

· Arrange Wire Transfer to the payment to foreign clients 
· Handling payrolls.
· Tax Calculations.

· Assist in preparing the Profit and Loss Account and Balance Sheet.
General details :

Father’s Name                        :  E.K.C. Kannan

Martial status                         :  Married
Language known                   : English, Hindi, Malayalam
Date of Birth                           : 22/05/1983

Passport No.                           : F 4806878

Hobbies                                   : Travelling, Music, Internet…
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