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____________________________________________________________________________________

OBJECTIVE:
To obtain a challenging position in organization that offers opportunities for learning, growth and career advancement.
EXECUTIVE SUMMARY:
Ensure smooth settlement process of daily clearing positions with Banks, National Clearing Company of Pakistan Limited (NCCPL), Central depository Company (CDC) & Karachi Stock Exchange (KSE).
Working on oracle data base system which is known as (Back connect).

WORK EXPERIENCE:

SECURITIES LIMITED) 
Work duration: December 2005 to Date.                                      

	Duration:

Designation:

Responsibilities:


	       December 2005 to-date.

       Assistant Manager Operations Department (Brokerage Division).
· Direct report to CEO & CFO.

· Assist Head of Operations.

· Daily MIS reporting to the management
· Prepare and verify daily reports, daily income/sales and prepare daily journal entry.
· Post entries into the ledger and subsidiary accounts; prepares monthly financial statements, including distributing monthly revenue and expenditure reports to departments.

· Monitor and review accounting procedures for effectiveness, completeness and accuracy.

· Analyze revenues and expenditures and provide appropriate recommendations and suggestions in budgeting and other accounting concerns.

· Reconciles monthly bank statements. 

· Support auditing activities.
· Look after foreign client’s settlement.

· Monitoring and maintenance of client’s Margin, client’s cash positions.
· Exposure maintenance of KSE and LSE both with member level and client level.

· Ensuring reconciliation of daily custody position with CDC and daily clearing position with NCSS

· Dealing with Clients in Online Trading, 
· Ensuring Smooth process of Account opening.
· Coordination with IT department for the enhancement of back office system.

· Backup of head of operation.

· Assist Head of Risk Manager.
· Surveillance and Monitoring.

· Online Risk Management.

· Daily settlement of all branches Lahore, Sialkot, Islamabad and Faisalabad, Coordinate with traders to manage the client’s position under prescribed limits.

· Daily Contact with all our branches for timely settlement of daily clearing.                                                    

· Contact with CDC and NCSS for latest updates.

· Handle the client complains and Query regarding CDC, Back office and Trading.


	
	


L G DISPLAY CENTER.
	Duration:

Designation:

Responsibilities:


	       January, 2005 to November, 2005

       Assistant account
· Preparation of delivery order of customers and post entry into the system. 
· Prepare vouchers & Cash book and Ledger.
· Maintain stock.
· Responsibility to recover all the payments due on client.

· Maintain all the payments of suppliers with Accounting System.

· Monitor and Report to Head of Accounts Department regarding recovered amount.

· Prepare daily bank books. (On computer software).
· Prepare bank reconciliation on weekly basis.


HAROON ASSOCIATE (AUDIT FIRM).                                                         

	Duration:

Designation:

Responsibilities:


	       February, 2004 to December, 2004

       Internship
· Prepare cash book and ledger.
· Prepare bank reconciliation.
· Prepare payment and received vouchers.



PERSONAL:                                                                                                                                                    


Place of Birth


: 

Karachi, Pakistan.

Marital Status


:

Married
Health



:

Normal.
STRENGTHS:

· Self Motivated.

· Time Management.
· Ability to work on large systems.
EDUCATIONS:

· Masters of Business Administrator major in Finance from (BIZTEK) in process.
· Bachelor of commerce (University of Karachi).
· F.Sc (Chemistry, Physics & Math) in Second Division, Pakistan Shipowner

· Government College, Karachi 2002.

· Metric (Technical Board) in First Division, Pak German Technical School Karachi 2000.
COMPUTER SKILLS:

	
	· Windows operating system from XP to windows 7.
       Familiar with Internet and Web browsing.




PROFESSIONAL QUALIFICATION

Institute of Securities, Management & Research:

Certificate Courses:

· Securities Trading Course March 2008 (12 hour workshop)
· Stock Trading Workshop June 2010 (12 hour workshop)
INTERESTS:

	
	· Reading

· Net Surfing
· Swimming
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