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Objective:

Looking for a challenging and responsible position utilizing my skills and knowledge become asset in the organization.

Work Experience 1:

· Worked as an accountant in  PACKAGING PVT LTD   
Job profile:


· Vouching and Book Keeping

· Handling stationery 

· Day to day administration activities

· Raw material checking 

· Balance Sheet, Profit & Loss Statement Preparation

· Trail Balance Preparation

· Performed accounts payable functions for manufacturing expenses. 

· Cheques deposit into banks 

· Handled accounts payable and accounts receivable 

· Prepared sales invoices 

· Administered online banking functions. 

· Reduced credit period from 90 days to 60 days. 

· Monitored and recorded company expenses. 

· Prepared company accounts and tax returns for audit. 
Work Experience 2:

· Worked as an accounts asst in Jayalaxmi consultancy 

          Location: KARIMNAGAR

          Designation:  Accounts assistant

          Period of work:
June-2008 to December-2009
JAYALAXMI CONSULTANCY is a one of the sales & tax practioners in karimnagar.

CLIENT HANDLED: Maruti show room, more super market, Vodafone, Airtel, srinivasa hotels, vinayaka steel & iron pvt ltd, gayatri grinate pvt ltd and other individuals.
 Part time Work Experience 3:

· Worked as a Dealer-Commodity (MCX & NCDEX) in SHAREKHAN LTD for night shifts from August-2010 to Dember-2011.
Job profile:


· Orders placing in Commodity (MCX & NCDEX )market on behalf of clients.
Eg:- Gold, silver, copper, zinc. Crude, etc...
· Analysis day to day market DOW JONES,NASDAQ
· Motivation to clients
· Product explaining
· Demonstration market watch
· Update market review
· Client acquisition
Job profile:


· Auditing bank statements using with Tally erp.9
· Bank reconciliation statement preparation

· Income tax returns preparation using with winnman software 
· Vouching and book keeping

· Trail balance preparation

· Balance sheet statement preparation

· profit & loss statement preparation

· Ensure compliance with relevant legislation

· Income tax returns

· Vat preparation  

Education Qualifications:
	       COURSE
	  INSTITUTE
	 UNIVERSITY
	YEAR
	PERCENTAGE

	        M.B.A
	KIMS-KARIMNAGAR
	KAKATIYA-WARANGAL
	2006-08
	      64%



	      B.COM
	SRR-KARIMNAGAR
	KAKATIYA-WARANGAL
	2002-05
	       61%

	INTERMEDIATE(C.E.C)
	MASTERS JR COLLEGE-KARIMNAGAR
	BOARD OF INTERMEDIATE EDUCATION-AP.
	2000-02
	       69%

	       S.S.C
	ZPSS-PATHIPAKA
	BOARD OF SECONDARY EDUCATION-AP.
	2000
	        78%


NCFM Certifications:


· National stock exchange’s Certification in  Financial   
     Markets(NCFM)   Registration Number
· Derivatives market (Dealers) Module

· Capital market (Dealers) Module

· Commodities market Module

· Investment analysis and portfolio management

· NSE Certificated Market Professional (NCMP)-Level 1’ Certification.
Technical Skills:


· Tally ERP 9,windows.7,Internet browsing 
·  M.S. Office 
Profile:


Date of Birth
:
12-06-1984

Marital Status
:       single

Nationality
:
Indian

Languages Known
:
English, Telugu & Hindi

DECLARATION:


I hereby declare that all the above-furnished information is true to the best of my knowledge.

