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	CAREER OBJECTIVE:


	Responsible and detail oriented professional with ability to work in a fast paced environment seeking for a position in a well-reputed company.



	EDUCATION:


	BACHELOR OF LAWS AND LETTERS

University of La Salette, Santiago City Philippines

2 years, A.Y. 2007-2008 and A.Y. 2010-2011

BACHELOR OF ARTS IN CREATIVE WRITING

University of the Philippines, Diliman, Quezon City, Philippines

Graduate, A.Y. 2001-2006

CUM LAUDE, Don Carlos Palanca Scholar, University Scholar



	CERTIFICATES:


	Civil Service Professional

Presidential Decree No.907

Trainer’s Methodology Course

Technical Education and Skills Development Authority (TESDA)

Republic of the Philippines

Assessor’s Methodology Course

Technical Education and Skills Development Authority (TESDA)

Republic of the Philippines



	RECOGNITIONS:


	· President Glory Macapagal-Arroyo  Leadership Award

· Philippine Senate Gold Medal Award for Excellence

· Senator Manuel B. Villar Jr. Excellence Award

· Quirino Province Model Youth, 2001

· Children’s Museum and Library Incorporated Student Model Youth, 2000

	AWARDS:


	· Journalist of the Year, 2001

· Orator of the Year, 2001

· Mercury Drug Corporation Excellence in Science, 2001

· Excellence in Mathematics, 2001

	ACHIEVEMENTS:


	· 1st Runner-up in Oration: National Rizal Oratorical Contest, 2001

· Champion in Oration: Regional Rizal Oratorical Contest, 2001

· Highest Pointer: Regional Press Conference, 2010

· Champion in Feature Writing: Regional Press Conference, 2010

· 2nd Runner-up in News Writing: Regional Press Conference, 2010
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	PROFESSIONAL STRENGTHS:


	· Possess excellent interpersonal and communication skills.

· Possess effective organizational and management skills.

· Possess excellent administrative and customer service skills.

· Highly skilled in using Microsoft Office and the Internet.

· Ability to handle multiple tasks and work in a team environment.

· Ability to work in a timely and accurate manner.

· Motivated and enthusiastic about developing good relations.

· Always eager to learn and share knowledge.

	WORK EXPERIENCE:


	INSTRUCTOR I

QUIRINO STATE COLLEGE

Diffun, Quirino Philippines Academic                Year 2008-2009 to 1st sem. 2011

· Handled Communication, Literature, Business Management and Business Correspondence subjects for Information Technology and Computer Secretarial students;
· Devised and facilitated fun-learning modules and activities.
Administrative Designation

· Supervised IT first years;

· Managed students’ community-oriented endeavors and other co-curricular activities;

· Coached/Trained Linangan for recitals and competitions;
· Organized seminar-workshops for Writing, Leadership and Performing Arts.
Secretarial Designation

· Managed IT-I profile and database;
· Filled and updated students records;

· Maintained lecture rooms and equipments;

· Organized inventory files;

· Assisted the Dean with the enrolment processes and recording details;

· Prepared business correspondence, documentations and reports;

· Updated the IT website and Information bulletins.

Additional Responsibility
· Editor/Trainer/Lecturer, the Sower: QSC Official Publication

· Master Facilitator/Lecturer, SCETS Group

· Adviser, QSC Theater Art Group, Artistic Technocrats and Socio-Cultural Group
· Organizer/Coordinator, LLLRLS (Information Drive and Outreach Foundation)

INSTRUCTOR I

QUIRINO POLYTECHNIC  COLLEGE

Capitol Hills, Cabarroguis, Quirino Philippines                                                  A.Y. 2006-2007

· Taught Communication and Literature subjects;

· Supervised and advised Engineering students;

· Organized and facilitated various student activities.
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	RELATED EXPERIENCE:


	RESOURCE SPEAKER/MASTER FACILITATOR

Seminar-Workshop for the Enhancement of Students’ Skills in Performing Arts

SCETS GROUP, Patul, 2009-present

ORGANIZER/COORDINATOR

Love for Reading, Love for Learning, Love for Sharing Outreach Campaign

QUIRINO STATE COLLEGE, , 2009-2011

ORGANIZER/MASTER FACILITATOR

IIT Performing Arts Seminar-Workshop

QUIRINO STATE COLLEGE, October, 2011

ORGANIZER/MASTER FACILITATOR

IIT Seminar-Workshop on Campus Journalism and Performing Arts

QUIRINO STATE COLLEGE, January 27-28, 2011

FEATURE EDITOR

Sirmata (Quirino Province Official Publication)

OFFICE OF THE VICE-GOVERNOR,  2006-2007

PERSONNEL HEAD/HUMAN RESOURCE HEAD

Premier Tutorial Group

UNIVERSITY OF THE PHILIPPINES,  2005

TUTOR

Plebian Music and Tutorial

Manila, Philippines, 2005

PROJECT HEAD

Scripture Quest ’05 (Technology-driven Bible Quiz Show)

UNIVERSITY OF THE PHILIPPINES,  DilimanA.Y. 2004-2005

VICE-CHAIRPERSON for SOCIALS

AMICUS-UPD

UNIVERSITY OF THE PHILIPPINES,  Diliman, A.Y. 2004-2005

PERSONNEL HEAD

Scripture Quest ’04 
UNIVERSITY OF THE PHILIPPINES,  A.Y. 2003-2004

PRESIDENT

Student Supreme Council
SNHS,  Saguday, A.Y. 2000-2001


	PERSONAL DATA:


	BIRTHDATE:          March 06, 1984

SEX:                      Female

CIVIL STATUS:       Single
NATIONALITY:        Filipino (Philippines)
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