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CAREER OBJECTIVE

To combine my skills, education and experience in a responsible and challenging position with a professional organization offering continuous growth and advancement opportunities to ensure maximum personal and job satisfaction and would like to be a part of a motivated team where in I can contribute and progress in my chosen field and enhance my knowledge.

                                      TOTAL PROFESSIONAL EXPERIENCE:  12 YEARS
►  Company Profile: Since1980 Riviera Group of Companies  have strived to become a leading force   in Transportation, Cleaning Services, Hotels and  Pest Control Services in the Middle East.
Accounting Package :- Ace
 Position  :-    Accountant  
                                Period     :-     Apr 2007 – 26 Feb 2012
RESPONSIBILITIES HANDLED



· Verifying and Posting of Expenses in Accounting Package

· Oversea the Companies Accounts Receivables.

· Enforce Companies Credit Policies

· Monitor AR aging and reporting the same to the Management.

· Supervise follow up with Customer accounts that are due to resolve delinquencies to ensure prompt payment. Directly call customers for follow up when necessary and ensure collection target are met.

· Reconciliation of Bank Accounts, Preparation of Pay roll 

· Ensure smooth functioning of all the level in respect of finance and manage the daily duties and responsibilities.
· Processing of Invoices and Payments strictly adhering to company policies.
►  Company Profile:   Anugraha Automobiles is one of the Authorised dealers of Force Minidor Three Wheeler and has its branches at Palakkad, Kotakkal & Edappal . 
Accouning Package :- Tally 6.3  
Position  :-    Accounts Manager  
                      Period     :-     Nov 2005  – Apr2007
RESPONSIBILITIES HANDLED

· Conducting regular Auditing of various Departments [Viz. Vehicles, Parts] in respect of receivables from the clients, determine the deficiencies and deviations
· Evaluate the existing control mechanism   and   explore   the possibilities to strengthen the same for reducing the degree of risk factor. Oversea the Companies Accounts Receivables.

· Submit report to the management on Audit findings and recommend effective system improvement and controls in order to plug the loopholes in perspective of the possible fraudulent activities. Enforce time-to-time guidelines in consultation with the management.
· Effectively monitoring the credit aspects of Sales Viz. Vehicles, Spare Parts.
· Analyze the customer's business nature & operations in order to determine the credit risk elements involved in dealing with them
· Scrutiny of various credit documents collected & submitted by sales for credit approvals.
· Processing of credit proposals & fixation of relevant credit limits in accordance with the credits of the customers by verifying the credentials furnished by them.
►  Company Profile: Sujaya Rubber Industries deals with the   Manufacturing of Rubber Piling hoses, Water delivery and Suction hoses, Steam and Chemicals hoses, Sand Blasting hoses, Oil Suction and Delivery hoses, Corrosive Slurry hoses, etc. 
Accounting Package:- Tally 5.4 
Position :- Accountant 


 Period     :-    Mar 2004  – Oct 2005
►  Company Profile: Utility alloys Pvt. Ltd. mainly deals with the manufacturing of Ingots   Accounting Package :- (Ex-Generation) Handled. 
 Position :- Accounts Assistant 

 Period     :-    Mar 2003  –  Feb 2004
► Company Profile:   M/s Mahadevan and Sivarajan  is a renowned Chartered Accountant Firm in Palakkad and has Branches in Trichur   During the period of my stay at the Employer ,I have conducted Internal Audit, Statutory Audit and Tax Audit of various companies 

 Position :- Accounts/Audit Assistant 
 Period     :-    May 1999  –  Feb 2003
 ACADEMIC  QUALIFICATION

  1999: B.Com from Calicut University
TECHNICAL ACHIEVEMENTS


2000-2001       : Successfully completed Tally Package  from BITS
2000 – 2001    : Successfully completed Computer fundamental, MS DOS,WINDOWS 98 & MS 
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