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Highly motivated, committed and enthusiastic person with 1 years experience in accounts and Office Administration. Willing to work hard under considerable pressure, in order to meet deadlines successfully.
Job Objective:
To work in a responsible position within a reputed organization, which will provide me an opportunity to deploy my strengths and skills and at the same time, provide me with the exposure to enhance my knowledge and capabilities.
Work Experience: 
· April  2011 to March 2012       :  Group of Companies, Kerala, India 
Position held


           :   Finance Executive 
Responsibilities:
· Analyze  journal entries

· General ledger operations

· Monthly closings and preparation of monthly financial statements
· Reconcile and maintain balance sheet accounts
· Draw up monthly financial reports
· Preparation & analysis of accounts as requested

· Assist with year end closings

· Administer accounts receivable and accounts payable
· Finalize  tax computations and returns 
· Assist in analyzing and preparing budgets and forecasts

· Assist with payroll administration
· Monitor and resolve bank issues including fee anomalies and check differences

· Account/bank reconciliations
· Review and process expense reports
· Submitting daily report to the finance head 
· Reconciliation with branches under Malabar Group 
· Analyzing and finalization of expense share allocation for all branches in India on the basis of their sale and turnover
· Preparation of cash flow statements 
Educational & Computer Exposure:
· Master’s Degree
:   MBA (Master of Business Administration)

· University
:   Anna University, Coimbatore

· Major
:   Finance & Marketing

· Bachelor Degree
:   B.com  (Bachelor of Commerce) 

· University 
:   University of Calicut.

· Elective Subject
:   Finance, Costing, Management Accounting, Income Tax
Computer Exposure:
· Tally  
· Accounting Software
· MS-Office   
Awards & Accreditations:
· Conducted many national level & state level management meet (As a student coordinator).
· Organized management meets as a delegate.
· Attended many seminars relating to stock market. 
· Member of college cricket team.
· Active member of National Service Scheme.
Personal Details:
Nationality
:  Indian


Date of Birth
:  24-02-1988

Sex
:  Male

Marital status
           : Single

Religion

:  Muslim

Languages
:  English, Hindi, Malayalam & Tamil
Visa Status
: Visit
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