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PERSONAL INFORMATION
Birth:
27th August in 1986 (Lahore, Pak) Marital Status:
Single




  Citizenship:
Pakistani

  Visa Status:                       Visit Visa, (U.A.E) 
  Domicile:                           Lahore, Pakistan

  Residing Area:                  Deira, Dubai
 FIELD OF INTEREST

Accounting & Finance/Administration & Processing 
 WORK EXPERIENCES
2008
Work Experience at branch level in The Bank (13 months)

2009 – Cont...
Work Experience at Finance Division of The Bank (26 Months)


Professional Expertise

General Banking: 

· Cash management & reconciliation of cash books.
· Preparation & authentication of various financial reports of a bank’s branch.

· Deposit Mobilization including Marketing & Selling of Insurance Policies Fall Under “Banc Assurance”
Finance:



· Preparation of Notes on financial statements.
· Maintaining control to ensure that SOPs are complied at branch level.

· Responsible for training of sub-ordinates.

· Issuance & responding the suppliers invoices.

· Book keeping of all Financial Transactions along-with the posting of salaries of bank’s staff..

· Responsible for MIS reporting along-with the maintenance of Advances’ Related Portfolio. 
· Liaison with internal and external auditors in order to improve SOPs.
COMPUTER LITERACY & OTHER SKILLS
Skillful in using Microsoft office, with strong grip on Ms Excel including Macro’s creation
Excellent communication & presentation skills.
Inhibits type-writing ability with an average speed of 40 words/minute
Problem solving & leadership skills.
 UNIVERSITY EDUCATION
2005 – 2006
Bachelor of Commerce “Govt. M.A.O. College” in Lahore, Pakistan
Major Subjects: Financial Management, Accounting & Auditing, Money, Banking & Finance
Minor Subjects: Business law & Taxation, Business communication & Report Writing, Introduction to Business, Economics
Division: 1st
2007-2008 Master of Business Economics “University of the Punjab, Department of Economics” in   Lahore, Pakistan
Major Subjects: Advanced Financial Management, Financial Accounting, Managerial Accounting, Macroeconomics, Microeconomics, International Economics, Investment Analysis. 
Minor Subjects: Fundamentals of Management, Fundamentals of Marketing, Statistics for Business & Economics, MISs, Computer Applications.
Final Thesis: Role of Textile Sector in nourishing Pakistan’s Economy
Other research projects: Management plan of a dairy farm 



           Studying the management style of PICIC (Corporate Bank)



           Engaged in Virtual Trading at LSE (Lahore Stock Exchange)



           Study of Knowledge Management System



CGPA: 3.63 

OPM:   82.19%
LINGUISTIC PROFICIENCY

English: Advanced Knowledge (IELTS)

Urdu:     Advanced Knowledge (National Language)
  ACHIEVEMENT

Awarded Merit Certificate for Securing highest CGPA in my session in Master of Business Economics.
Never incurred any penalty/complaint during my service, regarding submission of regulatory returns to Central Bank and preparation of accounting statements. 
�








