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Accounts & Finance Management Professional
PROFILE



(ACCOUNTS & FINANCE)

ACCA Qualified Professional Accountant having the expertise of managing the accounts of a trading, services and manufacturing organization, willing to be the part of a team of professionals in a prestigious organization.

CORE PROFESSIONAL STRENGTHS: 
· Financial/MIS Reporting                                                   (   Proficient in Accounting ERP Systems    
· Financial Analysis


                            (    Receivable & Payable management

·  Audit & Performance Management
                            (    Book Keeping (A/R – A/P - GL)

· Excellent Team Spirit & Leadership Skills                (    Inventory Accounting

· High Analytical  & Problem Solving Skills                 (    Payroll processing via WPS                                                                                

· Professional oral & written Communication

               skills              

PROFESSIONAL CERTIFICATIONS & ACADEMIC EDUCATION
	
	  Certification / Degree 
	Institution / University 
	Major Subjects 
	Passing Year

	
	ACCA Affiliate/Qualified– Association of Chartered Certified Accountants, England (UK)

	ACCA – Association of Chartered Certified Accountants, England (UK)

www.accaglobal.com
	Audit (P7) & 
Performance 
Management (P5)                14 papers in total covering Reporting, Auditing &  Financial management
	2009

	
	GCE A LEVELS –Advanced Level
	University of Cambridge-UK                 www.cie.org.uk
	Mathematics (A-96%),

Accounting (B-86%) &

Economics (B-83%)
	2005

	
	GCSE O LEVELS- Ordinary Level
	University of Cambridge-UK                 www.cie.org.uk
	Mathematics (A-95%),
Physics (A-92%),

Chemistry (A-95%),
AddMaths (A-97%) &

Urdu (A-93%)
	2003


PRACTICAL EXPOSURE

MIDDLE EAST LLC         
Dubai-UAE
                                     Feb 2011-Feb 2013 
Logfret is an international freight forwarding Logistics company comprising 190 offices and agencies in over 65 countries.
Senior Accountant

Accounting Functions

· Management of accounting department functions and liaison with other departments.

· Preparation of annual/master budget and forecasts.
contd.

· Prepare/present and finalize all kinds of MIS reports.
· Co-ordination with external auditors to finalize the annual audit.

· Handle/Supervise the cash activities of all UAE offices (TECOM, DIP, DAFZA, and AUH).

· Bank accounts management & bank reconciliations.

· Fund raising; correspondence with bank to get different types of loan/bank guarantees facilities.
· Inter office reconciliations and transfer of payment to franchised offices all over the world.

· Communication with insurance company to get the assets of the company insured.

· Reconciliation of suppliers/clients accounts

· Supervise the follow-up of receivables & payables (AR/AP).
· Age analysis of the receivables and co-ordination with sales & marketing department for recoveries.

· Handling the ADNOC statements, make monthly reports for each vehicle’s fuel consumption. 

· Supervise Dubai Customs (CDR) and DP world statements reconciliation.

· Maintain the asset’s register & calculate depreciations of all assets of the company. 

      Payroll Functions
· Monthly payroll processing of staff via WPS. (Including employees outside UAE also).

· Calculate/check the time sheet for labor salaries.

· Trips calculations for the drivers.

· Handle/answer the employee’s queries about salaries.

· Calculate the annual leave days/salaries for employees and confirm air tickets.

· Prepare the salary certificates and salary transfer letters.

· Accurately file all payroll paperwork.

· Prepare payroll reports as and when requested by management. 

· Handle/control account opening of new employee’s bank accounts via bank’s website.

· Maintaining annual leave record, employee’s personal files record etc.

· Visa records and amortization of visa expenses. 

· Final settlement of employees including gratuity, leave salary and well aware of UAE laws for the final settlement of employees.  

RIAZ AHMED & CO.                                  Lahore-Pakistan                                      Mar-2010 - Sep-2010    
Audit Assistant
· Undertook internal and external audit assignments

· Evaluation of internal controls and suggesting improvements in Management Letter

· Undertook management consultancy including strategic planning for clients

· Finalized audits with audit seniors

· I have worked under the direct supervision of Audit Managers and Partners in Planning, conducting and finalizing the audits

· During my work, I have been involved in Planning of Audit in accordance with Riaz Ahmed & Co Audit Methodology

· Verified following areas: Receivables, Inventory, Payables, Cash and Banks, Fixed Assets, Leases, Loans, Share Capital.                     

ERAM INTERNATIONAL

         
Lahore-Pakistan

        Jan-2009- Dec-2009     
Assistant Accountant
· Preparation and submission of interim and annual Financial Statements

· Analyzing of financial data on the basis of accounting ratios

· Examined journal vouchers, general ledgers and numerous analysis including P&L variance

· Cash Flow projections

· Monitoring and checking of financial data maintained in the ledgers

· Receivables and payables reconciliation and verification

· Reconciliation of petty cash and stock on daily basis

INTERNSHIPS
·  “6 Weeks Internship in National Bank of Pakistan”
COMPUTER - INTERPERSONAL SKILL

COMPUTER SKILLS

· Capable of working on any type of “Accounting Software”.

· ERP-IRIS Accounting System.

· Peach-Tree

· Tally

· Excellent work experience on following “MS Office” applications.

· MS Excel
· MS Word

· MS Outlook

· MS PowerPoint

· Internet Browsing
PERSONAL

Nationality      
:
Pakistani

Date of Birth    
:
2nd May 1986

Marital Status   
:
Engaged

Notice                           :             Immediately available to join
Driving License
:
UAE Light Vehicle (Automatic) + Own Car
Visa Type                    :             Tourist Visa
Languages
             :
 English (Fluent), Arabic (read & write), Hindi & Urdu
REFERENCES

Will be provided upon request.
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