
                           [image: image1.jpg]



Dear Sir/Madam:

Planning, Organizing, Prioritizing work and carrying out administrative assignments in an effective and efficient manner are some of my inherent traits that are fine-tuned through hands-on experience. 

As you will notice in the enclosed résumé, I have gained good experience and have strong skills in verbal presentations, organizing public meetings, planning, community relations and special events. My individuality and personality reflect me as a dynamic individual having strong interpersonal and communication skills and one who is self-motivated with the ability to work under pressure and meet deadlines. Lastly, I have the potential for professional growth

Please find attached my resume for your kind perusal for a suitable vacancy in your organisation matching my profile. I would welcome the opportunity to discuss how my skills would benefit your organization. 

Thanking you for your kind consideration,

Executive Summary

Young, energetic, pro-active, results oriented and highly talented  AutoCad Draftsman, AdobePhotoshop, 3d Max professional with strong interpersonal & communication skills having over 3 years of working experience in multi-cultural environment in Pakistan, Ability to work under pressure in a fast paced environment. Quality conscious, committed to organisational success. Able to produce positive results independently, extremely self-motivated. Strong, dynamic personality & able to quickly establish relationship with everyone. Dedicated team player; recognised for creativity, integrity and drive for success. Possess effective communication skills. Seeking a challenging long term position within a dynamic, high growth organisation that will allow growth into positions of broader responsibility.  

♦ 

Work History

Gwadar Development Authority (GDA) PAK 

AutoCAD draftsman –worked in 2d&3d(solid & surface modeling) at Town Planning Section (GDA). Consulting with the engineers during the design phase and using their feedbacks for modification of the design. Also survey the construction site –Oct 2010 – July 2011
· . 

Bahram construction company (Gwadar) pak

Worked as a AutoCad draftsman, AdobePhotoshop, typist, Msword and also survey the construction sites.  OCT 2010 – MAR 2011
· . 

Gwadar Development Authority (GDA) PAK 
3DMax Studio – worked in material and lightining and finalize in AdobePhotoshop. Oct 2010 – July 2011
· . 

DHQ hospital, Gwadar, Pakistan

Dispense DEC 2003 – APRIL 2007
Professional & Technical Skills 

Installation of hardware and software’s, P installation, Using internet, Adobe Photoshop, Information technology (IT), Ms word, Worked as a “B” class Government Contractor in Gwadar.

7 Months diploma in AutoCAD Draftsman, 3 Months course in 3dMax, 1 years course as a Dispenser

Typing speed 35 to 50 WPM
Educational Qualification 


Bachelors in Arts Awaiting Results
Personal Profile  

Birth Date (April 1984)
Gender (Male)
Marital Status (Married)

Nationality (Pakistani) <
Languages Known
English, Urdu, Balochi, Hindi, Arabic
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