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· To succeed in an environment of growth and excellence and earn a job which provides me job Satisfaction and self development and help me achieve personal as well as organization goals.

· B.com (Madurai Kamaraj University, India) 

 I.   Company
: Exports.(Kerala, India)
        Position
: Accounts / Exports & Imports Manager 
        Period
: 1st April 2011 Onwards
Job Responsibilities  

· Managing the monthly and yearly accounting processes and procedures, ensuring the timely and accurate processing of general ledger transactions;
· Generating monthly financial statements, both for internal and external users;
· Managing daily cash activity, including monthly reconciliation of bank accounts;
· Overseeing all general ledger reconciliations;
· Managing the year-end audit process in collaboration with Managing Director;
· Providing other financial reports as requested by the Managing Director;
· Interacting with Bank Officials & other Government Departments;
· Interacting with Sipping Companies, Ports & Custom Authorities to oversee Imports & Exports services;
· Logistics management for  Exports & Imports; 
· Oversee warehousing activities to ensure smooth functioning;
· Ensure that domestic and international distributions are coordinated to meet customer requirements.
· Job assigning to Warehouse staff & oversee day-to-day operations;
· Inventory Management 
 II. Company
: Exports.(Kerala, India)
        Position
: Accountant / Export Import Documentation Executive
        Period
: 15th March  2008  to 31st March 2011
Job Responsibilities
· Handle import/export documentation assigned by the supervisor.
· Prepare the export documentation as per the PO, or L/C requirement accurately and tidy manner or process the Import documentation.
· Monitoring the purchase of materials and services.

· Distribution and control from receipt to final disposition.

· Monitoring materials management & inventory.

· Coordinating and planning facility services.
· Plan and arrange required shipments.
· Improve operational efficiencies to increase ability to process customer.
· Coordinating with other department heads.
· Handling all bank transactions
· Overall management of Accounts Department.
· Timely follow up with all suppliers & buyers for payments
· Book keeping, maintenance of daily ledgers, preparation of profit & loss accounts, internal auditing & other accounts works upto finalization.
· Day to-day Financial report forward to Managing director  
· Oversee all general ledger reconciliations
III. Company
:   Bistreem Computer Software  Solutions, Kerala
 Position   ;   Tally Instructor Accounts
 Period     :    9th April 2007 To 12th March 2008

Job Responsibilities
· Teaching 
· Clearing doubts of Students

· Maintain Class of 60 Students

· Reporting To MD

IV. Company : Bistreem Computer Software  Solutions, Kerala
       Position
: Office Automation Instructor
 Period
: 14th October 2006 To 25th February 2007

Job Responsibilities
· Teaching 

· Clearing doubts of Students

· Maintain Class of 40 Students

· Reporting To Manager

· Software                   :  Diploma in Office Automation ( C-DAC ) 
                                     Tally ERP9   (Tally India Pvt Ltd )
· Operating Systems   :  Windows XP, Windows7, Windows8, 

· Others
                     :  Word, Excel, Power Point & Internet Surfing

· Internet & E-mail.


· English, Malayalam & Tamil

Date of birth
:
15/05/1985
Nationality
:
Indian
Place of Issue
:
Thiruvananthapuram
Strengths:

Excellent Relationship and Negotiation skills in addition to strong ability to initiate manage and maintain the work flow as per the company policy.


I hereby solemnly affirm that all details provided above are true to the best of my knowledge and belief and that all the time, I shall carry myself in a manner that lends dignity to the organization and worthy enough of the person.
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