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The achievements of professional recognition:

· Managed two departments of 12 individuals and 15 individuals of company's subordinate structures; 

· Initiated strategic revenue planning and forecasting for gross revenue, net revenue, and gross margin driving $ 2 million of incremental, accelerated cash flow; 

· Stayed within budget for petty cash disbursement for 5 years;
· Implemented corrective measures for ensuring that minor accounting discrepancies do not transpire;
· Developed financial controls that successfully scaled as the company grew from $5  million to $15 million of revenue per year; 

· No material weaknesses noted by auditors during 5 years period.
Professional Experience:
UK/ Ukraine, Kiev, June 2017 – present time 

Senior Auditor/ Tax Consultant at Ernst &Young Global Limited (EY)
Company Industry: Assurance, Tax, Transaction and Advisory Services
Job Role: Audit/Taxation
· Conducting tax and accounting audits for the clients representing various financial institutions, developing and implementing audit procedures in compliance with International Standards on Auditing (ISA);
· Planning and conducting operational and financial audits to confirm financial statements are fairly presented in alignment with Generally Accepted Accounting Principles (GAAP).

· Testing internal controls to ensure effectiveness, and generated comprehensive reports on audit findings, including identification of financial information material misstatements or severe control deficiencies and recommendations on improvement of internal controls
· Communication with clients, discussing audit plan, project schedule (approval of audit strategy and audit methodology, risk evaluation, etc), developing project budget, managing a team, final audit report verification and approval;
· Liaising with company's finance/accounting department to gathering sufficient information, being able to analyze tax risks for multinational companies;
· Assisting tax manager to prepare worldwide income tax for expatriates included foreign tax credit and dual taxation;
· Advising clients regarding income tax form completion;
· Preparing tax compliances, assist clients in different industry with current issues for VAT (Value added tax)
Denmark /Ukraine, Kiev, January 2017 – June 2017 

Senior Accountant at Danish Refugee Council (DRC)
Company Industry: Non- Government organization (works in more than 30 countries throughout the world)
Job Role: Accounting/Finance
· Dealing with a turnover of over $25 million per year;
· Preparing revenue budgets, forecasts and plans, financial statements to the company and management;
· Analyzing and maintaining an adequate system of accounting records and a comprehensive set of controls designed to mitigate risk;
· Coordinating the provision of information to external auditors at interim and annual audits;
· Dependably creating timely journal entries to effectively revise the income statement on a monthly basis;
· Compiling and organizing data to be regulated by state agencies ensuring the organization remained in compliance; 

· Consistently reconciling liability accounts under tight time frames; 

· Monitoring spending versus return and initiating strict cost containment approaches;
· Producing detailed reports and recommending internal control improvements to enhance organizational efficiency.
UAE, Dubai, January 2016 - December 2016 

CEO Executive Assistant & Accountant at RiverKeys Commercial Brokers LLC 

Company Industry: Advising and business support 
Job Role: Executive Assistant /Accountant

· Maintaining business correspondence by email; 

· Communication with all internal and external customers on behalf of CEO;

· Attend/represent the CEO in business reviews/meetings. 
· Prepare/provide information / presentations and take minutes of the meetings;

· Devising and maintaining office systems, including data management for CEO;

· Arranging travel, visas and accommodation, booking flight tickets.

· Screening phone calls, requests, email, faxes, other corresponding;

· Organizing and maintaining diaries, meeting /greeting visitors to the CEO, supporting CEO for his administrative activities; 
· Monitoring and managing inventory of office supplies (stationery, business cards, company envelopes, etc),  inventory of pantry supplies, etc; 

· Coordinate with company PRO;
· Preparing balance sheet, income statement, cash report in accounting program Quickbooks;

· Analysis cash flow and submit reports on the cash levels available to the CEO as required;
· Supervise and manage monthly account of checks and balances; monthly reports, resolutions, contracts, agreements, and budget requests.
UAE, Dubai, April 2015 - December 2015 

Office manager at FEIPCO AMATCO PETROLEUM for Oil Services Ltd (FAPCO)
Company Industry: Oil & Gas company
Job Role: Administration/Secretarial

· Planning, coordination and maintaining working schedule of the CEO;

· Organizing internal and external meetings, phone calls, interviews, maintaining and correcting the working calendar; 

· Planning the time table schedule of business, personal and weekend events. Maintaining daily tasks list;
· Registration and distribution of incoming information concerning the CEO, in time handing in the documents, messages and information (written or oral) to the CEO;  

· Keeping confidential incoming and outgoing information;

· Arranging meetings and made appointment with individuals on a priority basis;
· Collaborated with key management personnel to assist in arrangement of special events.
· Any other additional assignment given by the CEO.

Ukraine, Kiev, January 2007 – December 2014 

Chief Financial Officer at the Ministry of the Interior of Ukraine
Company Industry: Government organization
Job Role: Accounting/ Finance/Audit
· Manage all financial duties/activities in support of Financial Reporting, Accounts Receivable, Accounts Payable, Treasury and Purchasing departments. 

· Compile and analyze financial information to prepare financial statements including monthly and annual accounts (balance sheet, income statement, etc).

· Financial analysis, testing client’s internal control system efficiency (providing clients with advice on improving accounting policy, internal regulations and accounting IT systems);
· Performing special targeted audits, reviews and agreed procedures, business valuation;

· Implementing taxes and fees required by law;
· Identifying and assessing risks of material misstatement of financial reports due to fraud.

· Working with clients' top and middle management (discussing project statuses and resolving disputes, process of preparation and issuing final report).
Ukraine, Kiev, January 2000 - December 2006
Deputy Chief Financial Officer at the Ministry of the Interior of Ukraine
Company Industry: Government organization
 Job Role: Accounting/Finance

· Supervising the accounting department in the areas of payroll, accounts receivable and accounts payable including local, state and federal government reporting requirements and tax filings;

· Implementing transfer of taxes and fees required by law;
· Settlements with other creditors in accordance with the contractual obligations;

· Preparation of applications for cash (including foreign currency) and the transfer of funds to the accounts of contractors; 

· Reconciling all Balance sheet and Income statements, verifying all variances and accruals;

· Analyzing, reviewing, and assessing reliability and fairness of clients’ financial statements and communicated findings to external third parties, including investors, creditors, and government organization;
Education Background: 
· Master's Degree of  Finance, 2006 - National Economic University of Ukraine, Kiev 

Skills/ Languages: 

· Upper – intermediate communication skills, fluent in written and spoken professional English., excellent verbal/written communication skills in Russian and Ukrainian; 

· Advanced knowledge in the use of Microsoft applications essential (Outlook, Excel, Word, PowerPoint); 
· Advanced knowledge Accounting programs Quickbooks, Oracle, 1C;
· Familiarity tax authorities’ software (M.E.doc, OPZ);
· Extremely organized and highly motivated, good practical management skills;

· Exceptional attention to detail, strong research capability and accountable skills.
Specialized trainings: 
· Financial Assets Management, Trading in World Financial Markets - TeleTrade (08/2014)
· Cognitive and Communicative aspects of teaching and learning English language for professional communication, Fundamentals of Business writing - A.B.C. Training Centre (11/2013)

· Upgrading course on secretary (PS operator)-   IT-Class Educational Centre (08/2012)

· Management of Diversity (Situational Leadership; Training, Communication, Feedback;  Verbal Communication; Meetings; Manager Competencies) – Golden Staff Business Centre (08/2011)

· Forecasting, Planning and Budgeting - Centre for Business Technologies (TOT) (03/2010)

· Financial Management for Managers – Centre for Business Technologies (TOT) (10/2008)
About me: responsible, result oriented, good communication skills, conflict and stress resistant in non-standard situations, quick learner, punctual.

