	Viral 
[image: image1.jpg]



Viral.145007@2freemail.com 

Personal Data:

Date of Birth  : 20-07-1987
Gender         : Male

Nationality   : India
Add.             : Dubai,
                       UAE.
Strengths

· Excellent verbal and written communication skills

· Very good team managing skills

· Target oriented

· Ability to analyze

· Quick learner

· Team worker

· Positive attitude
· Dedicated
· Self-motivated
· very good communication
and negotiation skills
· Working under deadlines and pressure 
Languages Known
English, Hindi, Gujarati.
Environmental Interests

· Working with team

· Working under pressure 

· Problems solving

· Work challenges requiring prompt actions 

· Collaboration works

· Roles requiring hard work 

· Working with organizational chart
 
	Career Objective

Seek Enthusiastic sociable man seeking a chance to work with a reputable  company to achieve challenging business targets, maximize the  company profit and growth my experience

Work Experience: Rajendra Chaturvedi Accounting & Management  Consultancy
Designation:  Accounts Assistant - Dubai (Nov-2009 to Till Date)
Duties and Responsibilities

· Excellent knowledge of operating Tally ERP 9 accounting and inventory software.

· Experience in advance level of software operating 

· Well versed in all online day to day transactions

· Expert in Bank reconciliation – Manual and computerized

· Successful MIS Reporting

· Day Closing entries / Month closing entries / annual closing entries

· Maintain Petty Cash on daily basis. 

· All Sales, Purchase & Vouchers Entry. 

· Manage All Filing.
Work Experience: MD India Healthcare Services (TPA) Pvt. Ltd
Designation:  Customer Executive - India (Sept - 2008 to Oct – 2009)
Duties and Responsibilities

· Personally visited Insurance Company & collect all the data whatever company’s requirements.

· Also visited outside field work.

· Personally meet the Divisional manager & Branch manager for any grievance & quarries.

· Collect the TPA fees from Insurance Company.

Work Experience: Eureka Forbes Limited
Designation:  Junior Account Assistant - India (Aug - 2007 to Sept – 2008)
Duties and Responsibilities

· On Line activity Issue & Punching through SAP.

· Daily collection deposit in bank.
· Daily pay slips generation. 
· CDA punch day to day basis.

· Voucher punching daily basis 
· ALL Report Sent To Head Office.

· Marketing Stock reconciliation send next day of cycle closing and month ending.

· Unit stock update on daily basis in SAP stock.

Educational Qualification 

· B.Com Passed with Pass Class 
 (2007)

· H.S.C. Passed with Second Class 
 (2004) 

· S.S.C. Passed with First Class      
 (2002)

Trainings

· Bachelor of Commerce from Maharaja Sayajirao University – Vadodara.

· Tally Financial Accounting Programme – Tally ERP 9

· Excellent knowledge of M.S. Office 

· Excellent knowledge in depth of accounts up till finalization.



